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Introduction: 
Marksheets may be exported into Excel for Printing or Saving onto a shared 
area/network.   
 
Option a) - Marksheets once exported into Excel, may be printed and handed to 
teachers for the results to be entered manually. Once the results have been entered, 
they are handed back or given to normally the admin staff who will then enter those 
results into the appropriate SIMS key stage Marksheet. The results once entered are 
calculated in the same way. 
 
Option b) – Marksheets, once exported into Excel may be saved onto a shared network, 
enabling teachers to navigate to that area and enter their results directly into the excel 
marksheet 
 
Option b1) - Once the process has been completed, admin staff will then be able to 
import the results back into SIMS whereby they will be checked and calculated. See 
Importing Individual Mariksheets at the end of this booklet   


 


NB: If using Option b, please see Note to Teachers at the end of this book (pge 6) 


 


The following instructions work for all Key Stages.  Use the specific guidance detailed in 
each key stage wizard booklets to get the marksheets open.  Our example screen shot 
shows KS1 Teacher Assessments marksheet exported into Excel. 


 


To access to this process, use route: Tools / Performance / Assessment / Wizard 
Manager then: 


• select the key stage,  


• select the year group/assessment user defined group  


• open the marksheet. 
 


NB: If you are a school with two or more registration/classes per year,  


Example:  Year 1, Class A, Class B and Class C (all Year 1 pupils), you will need to add a 
registration group to the columns within the marksheet before exporting to Excel.  This will 
allow you to create a separate marksheet for exporting into Excel for each of your registration 
groups/classes.   


 


See A3 Adding a Registration Group column in the marksheet  


 


Once this process has been done, you can carry on with the rest of the instructions. 


 
If your school only has one registration group/class per year, please go to next step.  
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If you are unsure of the process below for Step 1, use the relevant key stage booklet 
for further assistance on getting to the marksheet screen 


Exporting Marksheets for Printing 
 
Step 1 – Tools / Performance / Assessment / Wizard Manager  


• Select the relevant Key Stage 


• Select the group (pupils) 


• Select the marksheet (if more than 1 marksheet displayed) you wish to export 
 


Step 2 - With the marksheet open, click on Export. (Remember if you have more 
than one class per year group, to add a Registration Group column first. 
 


This will open Excel and the marksheet with the the required registration 
group/class and the appropriate pupils displayed. 
 


 
 


 


 
 
 
 
 
 


Option a) - Once exported into Excel, the marksheet at this stage may be printed.  Eg: File / 
Print and given to teachers to enter their results. 


Exporting marksheets for Saving 
Option 2 b) - If teachers are to enter their results directly into the marksheet via the 
computer, Click File / Save As.  (For easy identification, it is recommended that the 
marksheet is saved as either the Class Name or Class Teacher’s name. 
Save the file in a secure location and where teachers are able to navigate to. 
 
 
 


  
Step 4 - A number of formatting messages may appear, click Yes  


 


  


NB:  If the Print button is used, it 


opens the marksheet but the display 


is very small and sends the 


marksheet directly to the printer.  It 


is therefore advisable to use the 


Export button which opens Excel 


and is much easier to read 
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Note to Teachers: 


When teachers are ready to enter their results, they must first open Excel 


• Click File/ Open and navigate to where the marksheet has been saved and enter 
their results.  


• When the results have been entered,  


• click Save to save the marksheet  
 


When the results have been entered, teachers must just click Save and not File / Save As 
as they will be renaming the marksheet and SIMS will not recognise the marksheet when 
attempting to import it back into the software. 
 
Repeat the above process for all key stages 
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Importing marksheets into SIMS 
 
Option b - Once teachers have entered their results into the marksheets, schools will be 
able to import these marksheets back into SIMS 
 
When importing results, the system will use Unique Pupil Numbers (UPNs) to match the 
pupils in the incoming file with pupils in SIMS.  If there are unmatched pupils, you will be 
given the opportunity to match them manually. 


 
1. Select Routines | Data In | Assessment | Import from Spreadsheet to display the 
first page of the Import wizard. 


 
 
2. Click the Field Browser button to display the Open dialog. You will need to navigate to 
and locate the teacher’s marksheet you wish to import. 


 


 


 


 


 


 


 


 


3. Highlight the file and click the  
 


4. Open button to return to the wizard. The name of the selected file will now be 
displayed in the Select the file to import from field. 


 


5. Click the Next button to continue. An Activity Log is displayed, showing any 
information that will not be imported. 


 


6. Click the Close button to display the next page. This page displays the data in the file 


that is to be imported into SIMS Assessment, e.g. pupils, Aspects, results, etc. 
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Our screenshot displays the EYFS Revised Profile 
marksheet 
There will be a number of columns displaying pupil 
properties, e.g. UPNs, Names, as well as a number of 
Result columns.  


 


Click Next 


 


Matching Pupil/Students 


The system will match pupil/students on Surname, Forename, Gender and DoB 
automatically. You can then accept these matches or carry out a manual match. Where 
a ‘best guess’ match has not been possible, the Students from the database field will 
be blank and you will need to match the pupil/student manually. Where more than one 
match for a pupil/student is found, you will need to carry out multiple matching. 


 


As the import file was originally exported through your 
own system, In the unlikely event that there are any 
unmatched pupil/students, please log a call. 


 


 


 
7. Click Finish to proceed with the import of results.  
8. Close the Activity Log screen. 
9. Click Yes to display the Activity Log.   


 


The Activity Log will include details of 


results that failed to import. 


 
The imported results can be viewed or edited 
in existing or newly created marksheets 
containing the relevant Aspect columns. 
 
If incorrect results are entered via the Excel 
marksheet, they will not impor 
 
 


 








Colour Coding missing results for easy identification – (Optional) 
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The following instructions can be used for all marksheets.  Our example below 
shows colour coding missing marks for Key Stage 1 


Missing results – Colour Coding 


If a cell has been skipped because the result for this pupil is not known or 
unavailable, a colour may be added to that cell for easier identification later. 


1. Right click in the empty cell and from the available list choose 
Select Colour for Cell to display the colour palette dialog and 
select a colour for the cell on the marksheet. 


 
 


 
2. Click OK to return to the marksheet 


 
 
 
 
 


3. Click Close when the 
results are available for 
these pupils, they will be 
easily identified  
4.  Click Save to calculate the results 


and save the marksheet. 
 


Any colour preferred may be selected.  Our 


example, Red has been selected 


 
 


The empty cells are now easily 
identified 


 








Correcting Results in a marksheet 
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The following instructions are exactly the same for all Key Stages 


 
Correcting results 
Every time a result is entered and the marksheet saved, the result will be kept on 
the pupil’s history record. 


 
If the marksheet hasn’t been saved, you can simply overtype the result in the cell. 
with the correct one. However, if the marksheet has been saved, and the results 
need to be altered, they can be altered as follows: 


1. Right Click on required cell, select View/Edit Result History
  


2. Highlight the incorrect result and click on the red X to delete result. 
there may be several results displayed in the View/Edit Result History 
screen, so ensure the incorrect results are selected to be deleted.  


3. If all results are deleted, this will free the cell up in the marksheet for the 
correct result to be entered. 


4. Enter the correct result, click Save to calculate the results and save the 
marksheet. 


 


 


 








I have a problem who do I contact? 
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I have a problem who do I contact? 


EDASSESSMENT TEAM 
Debbie Hibberd 01926 743015 
Elaine Smith 01926 742089 


Helen Hutson 01926 74 2014  
edassessmentteam
@warwickshire.gov.


uk  
debbiehibberd@warwickshire.gov
.uk 
elainesmith@warwickshire.gov.uk 
EYFS/KS1/KS2 Data Collection 


ICT DEVELOPMENT 
01926 414100 or email 


ictdsservicedesk@warwickshire.gov.
uk 


 
Computer equipment, Software, 
SIMS .net 


Business Intelligence 
Service  


Andrew Cartledge 01926 
742068  


or email            
businessintelligence@warwick
shire.gov.uk 


PRIMARY ASSESSMENT 
GATEWAY 


Key Stage 2 only 
https://www.primaryassessmentgatew
ay.education.gov.uk/publicaccesspro
duction/selfservice/citizenportal/login.
htm 


 


• EYFS/KS1/KS2  


• Absent Pupil 


• New pupils 


• Disapplied pupils 


• Amending results after 
submission 


• Software problems 
• Assessment Wizard 


queries 
• SIMS – Data Entry 
• Adding results 
• CTF creating/missing 


pupils 
• Administration staff 


Absence 
• Sims queries 


CTF File will not upload 


Problems with: 
Secure School Upload System 
(https://apps.warwickshire.gov.
uk/SchoolU 
pload/users/sign_in 


Guidance on how to use the website can 
be found via the following link 


https://www.gov.uk/guidance/us 
ing-the-primary-assessment- 


gateway 


• Queries re National 
Curriculum 


• Queries re Pre Key Stage 
and Engagement Model 


• Reporting requirements 


• Key Stage staff absence 


• Incorrect pupils in CTF 


  Problems with PAG or queries related to 
uploading KS2 teacher assessment 
results to the Primary Assessment 
Gateway 
If you need any help or support, please 
contact the Primary Assessments 
Gateway helpline either by Phone: 0300 
303 3013 or via 
   or email: 
assessments@education.gov.uk 


The helpline’s normal opening hours are 
8:30am to 5pm, Monday to Friday. 


 



mailto:edassessmentteam@warwickshire.gov.uk
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Key Stage 2 Teacher Assessments results will be entered into SIMS via the Key Stage 2 


wizard marksheet and subsequently uploaded via CTF to the Primary Assessment 


Gateway (PAG).  These results will then be checked and validated by PAG.  Once this 


process has been completed, the Test Outcome results will be available to download from 


the Primary Assessment Gateway (PAG) and then imported into SIMS. 


The following instructions will guide you through the process of downloading from the 


Primary Assessment Gateway (PAG) the Key Stage 2 Test Outcomes.  Once 


downloaded and saved onto your computer, schools will then be able to import the Key 


Stage 2 Test Outcomes into SIMS. 


You may find the following video useful.  Simply highlight, copy and paste into a web 


browser. 


https://www.youtube.com/watch?v=4hrtHxPgKLk 


Downloading from the Primary Assessment Gateway 
(PAG) Key Stage 2 Test Outcomes 


Schools will be able to download the KS2 Test Outcomes from Primary Assessment 
Gateway from Tuesday 11th July 2023 


1. Log in to Primary Assessment Gateway.  
https://uat.primaryassessmentgateway.education.gov.uk/publicaccessuat/selfservice/
citizenportal/login.htm 


 


2. If you do not know what the username and/or password is, you may have to use the 
following options:  If you do not have access to the username/password, you will 


have to register. 


 


3. Select the tab labelled “My Activity” 
4. Select “Available Activity” 
5. Select “School Control File” 
6. Return to “Available Activity” 
7. Select “View and download KS2 test results”. 
8. Download the available CTF. 


Download and save the file in a location SIMS will be able to see when importing into SIMS.  
(If you can’t find the CTF have a look in the Downloads folder.  The CTF will have to be 


moved to a location usually the Y: Drive MIS/ CTFIn  


  



https://www.youtube.com/watch?v=4hrtHxPgKLk

https://uat.primaryassessmentgateway.education.gov.uk/publicaccessuat/selfservice/citizenportal/login.htm

https://uat.primaryassessmentgateway.education.gov.uk/publicaccessuat/selfservice/citizenportal/login.htm
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Importing Key Stage 2 Test Outcome results into SIMS 


1. Once the CTF has been downloaded and saved accordingly, use route: Routines / 
Data In / Import CTF/ Select: Add KS2 data for existing pupils only from the 
available options. 


 


 


 


 


 


 


 
2. Click on the little yellow file to the right of the tab 2 Import Selection /CTF file box 


and navigate to where the CTF has been saved 
3. select the CTF file, click Open   


The file will now appear in the CTF File box. 
4. Before clicking the Import button, just check that you have selected the right options 


of only adding KS2 for Existing Pupils Only. 
5. If incorrect, just start again using the above instructions. 


 


 


 


Once imported, results may be viewed by using route: Tools| Performance | Assessment | 
Wizard manager, select Key Stage 2 2023 Wizard. Click Next, Click Next again.   


You will be presented with the Marksheets screen.  Open the KS2 C Test Outcomes 2023.  
If results aren’t appearing, click the Calculate button at the top of the screen. Save the 
marksheet. 


You can then open the KS2 D Broadsheet (Reviewed) 2023 for further facts and figures. 


 








Uploading reports to the pupil’s Linked Documents 


1 
 


 
 
 
 
 


 
 


 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


 


Appendix 10 


Uploading reports to pupils’  
Linked Documents 


 
Warwickshire Education Services 







Uploading reports to the pupil’s Linked Documents 


2 
 


 







Uploading reports to the pupil’s Linked Documents 


3 
 


Uploading reports to the pupil’s Linked Documents 
 


Once all the reports have been printed and sent out to Parents/Guardians, reports 
may be uploaded to the to the pupil’s record, for future reference.  


NB:  This report does not get attached to a CTF, however assessment data is exported 
via CTF and would be available either in a marksheet or on the pupil’s record via their 
linked Assessment tab in their record 


  


To upload all pupils’ reports at the same time, use the following instructions. 


The following process works for all Key Stages. When working through the appropriate key 


stage wizard, when the marksheets screen is displayed, click Next at the bottom of the 


screen. 


 


Example: 


• Highlight KS Y2 Phonics Student Report 2023 from the list available. 


• Choose either Select All or check the box alongside those pupils who took the test, 
by entering a tick in the Checkbox alongside their name. 


• Click to the right of the Individual Report Format panel   


 
 


A message should appear bottom left-hand side of the screen to say  


Reports have been uploaded successfully.  


 


This will put a copy of the report on the pupil’s record under Linked Documents 
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To check the upload has been successful, select a pupil in that particular cohort, open 
their record and under the Links menu, to the right of the screen, click on Linked 
Documents.  These reports may be viewed and printed if necessary. 
Example screen shot 
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Introduction 


Schools are obliged to assess pupils under current regional regulations. Although these 
regulations are subject to change, the principle remains that pupils are tested and/or 
assessed by their teachers at each Key Stage. These results are then forwarded to 
external agencies for analysis and aggregation into national statistics. 


This guide covers the Key Stage procedures common to all the Key Stages in England.  


• Ensure correct key stage wizards are downloaded for the school type. 
Eg:, Infant, Junior or Primary   


• Please see Key Stage 2023 Documentation/Appendices list for reference.   
 


Check List for completing the End of Key Stage 2023 
• Check/Import the appropriate Wizards for the school 


• Tidy up the Wizard Manager screen to see only 2023 Wizards 


• Select method using the appendices A2 to A4 - who is going to enter results? 


• Select the appropriate Wizard for key stage Data Entry 


• Select the required group 


• Open the marksheets for data entry 


• Enter grades/results  


• Change the membership date to pull through leavers (Phonics 1, 2 and Key Stage 2 
only) 


• Save and calculate the marksheets 


• Check for missing/incorrect results 


• Class Teacher and Headteacher to sign off the marksheets 


• EYFS/Phonics/KS1 - Upload results to the LA using the CTF routine 


• KS2 – Upload results to the PAG Primary Assessment Gateway 


• https://www.primaryassessmentgateway.education.gov.uk/ 


• Download from the PAG website and import into SIMS KS2 Test Outcomes. 


• Print reports for parents/guardians 


• Upload the reports to the pupils’ records 
  



https://www.primaryassessmentgateway.education.gov.uk/
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Statutory Submission of Data Year Groups highlighted 
 


 


Age in Years 
 


National Curriculum Year 
 


Applicable Key Stage 
 


3 
 


Nursery 1 
 


EYFS 


 


4 
 


Nursery 2 
 


EYFS 


 


4-5 
 


Reception 
 


EYFS 


 


5-6 
 


Year 1 
 


Key Stage 1/Phonics 


 


6-7 
 


Year 2 
 


Key Stage 1/Phonics resits 


 


7-8 
 


Year 3 
 


Key Stage 2 


 


8-9 
 


Year 4 
 


Key Stage 2 


 


9-10 
 


Year 5 
 


Key Stage 2 


 


10-11 
 


Year 6 
 


Key Stage 2 


 


11-12 
 


Year 7 
 


Key Stage 3 


 


12-13 
 


Year 8 
 


Key Stage 3 


 


13-14 
 


Year 9 
 


Key Stage 3 


 


14-15 
 


Year 10 
 


Key Stage 4 


 


15-16 
 


Year 11 
 


Key Stage 4 


 


 


NB:  Due to the sensitive nature of some of the data stored in SIMS, careful consideration should 


be given when specifying the location of any folder into which data is saved, e.g. Exported 


marksheets, census returns, imported and exported CTFs, etc. schools should be mindful of the 


school's responsibilities with respect to information security. Consider which users have access to 


the chosen folder, especially if the folder is shared on a server. The DfE recommends ISO27001 


as the standard for information security (http://www.itgovernance.co.uk/iso27001.aspx). If in any 


doubt, schools should consult with the schools’ GDPR Officer before proceeding 


 


 


 


NB:  It is essential that, whatever method is used to record results, the marksheet is printed and 


signed by the teacher responsible for the class and that the head teacher signs each marksheet 


for verification before uploading to the LA/Primary Assessment Gateway website 



http://www.itgovernance.co.uk/iso27001.aspx
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Note to All Schools and Academies/Free Schools 


Academies, whether or not they have nominated Warwickshire County Council to be their 


monitoring/moderation LA for 2023, will still need to upload their EYFS, Phonics 1, Phonics 2 


and Key Stage 1 results using the guidance available to Warwickshire County Council to 


complete data checks before submission to the DfE 
 
https://apps.warwickshire.gov.uk/SchoolUpload/ 


 


This system is used termly to upload the School Census files to the LA.  Any difficulties at all 


with uploading the file, please email: businessintelligence@warwickshire.gov.uk 
 


Key Stage 2 Teacher Assessment results should be uploaded to the Primary 


Assessment Gateway  


https://www.gov.uk/guidance/using-the-primary-assessment-gateway  
 


Missing Pupils - Children Missing Education 
 


Schools with children in Reception, Y1, Y2 or Y6 who are on roll but not attending - If the child is 
known not to be attending school, but is on school roll, there will be problems when submitting 
the statutory assessment data in June. 


 


If the data is not submitted by the deadline given, this could be seen as maladministration by the 
Standards and Testing Agency. 


 


These cases must be resolved well before submission date in June. 
 
If schools have been unable to locate the child, make a referral to the local authority 
at: http://www.warwickshire.gov.uk/childrenmissingeducation. 


 


Send the referral form securely using cme@warwickshire.gcsx.gov.uk. 
 


For advice or support on a child missing in education contact the Access to Education Team 
on 01926 736323. 


 
 


For urgent concerns 


 
If schools are concerned about a child’s immediate safety or well-being, contact 


the Warwickshire Multi Agency Safeguarding Hub (MASH) (and police if appropriate) without 
delay - T: 01926 414144 


 


Schools may find the following pages helpful Warwickshire Multi-agency Safeguarding Hub 


(MASH) 
 


  



https://apps.warwickshire.gov.uk/SchoolUpload/

mailto:businessintelligence@warwickshire.gov.uk

https://www.gov.uk/guidance/using-the-primary-assessment-gateway

http://www.warwickshire.gov.uk/childrenmissingeducation

mailto:cme@warwickshire.gcsx.gov.uk

http://www.warwickshire.gov.uk/mash

http://www.warwickshire.gov.uk/mash
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Changes to Key Stage  
A change to the KS2 test schedule this year will be necessary due to the additional bank holiday in 
honour of the Coronation of His Majesty King Charles III taking place on Monday 8 May 2023.  
Further information may be found on the following website. 
 


https://www.gov.uk/government/news/changes-to-key-stage-2-assessment-dates-in-2023 


Schools may find the following websites helpful 


COLLECTION Phonics screening check 
Guidance 
Key stage 1: phonics screening check administration guidance 
Preparing to administer the phonics screening check 
Key stage 1: administering the phonics screening check to year 2 pupils 
Monitoring visits 
Key stage 2 tests and phonics screening check: monitoring visits 
Maladministration 
Key stages 1 and 2: investigating allegations of maladministration 
 


IMPORTANT NOTE - PHONICS 


TO BE NOTED BY THE HEADTEACHER, PHONICS TEACHER AND SCHOOL 
OFFICE 


2023 YEAR 1 AND YEAR 2 PHONICS – RELEASE OF THRESHOLD MARK 


• The threshold mark (pass mark) for the Phonics screening check will be 
disclosed on Monday 27h June 2023 


 
IMPORTANT:  Please Note! 


• The Assessment team have requested that schools upload their data via 
the CTF routine using the current phonic wizard by Thursday 23rd June 
without the threshold mark entered.  


 


• Once the data has been uploaded to the LA, schools will then be able to 
enter the threshold mark released on the 27thJune 2023 into the marksheet, 
and then produce reports to parents/guardians 


 


• Schools do not have to resend the results to the LA 
 


• Schools should not produce reports for parents before the 
new threshold score has been entered into the Phonics 1 and 
2 marksheet. 


 


 


 


 


 


 


 


 


 
 



https://www.gov.uk/government/news/changes-to-key-stage-2-assessment-dates-in-2023

https://eur02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.gov.uk%2Fgovernment%2Fcollections%2Fphonics-screening-check-administration&data=05%7C01%7Cyvonnecallaghan%40warwickshire.gov.uk%7Cefe91c3196d443bc3d7508db295105ba%7C88b0aa0659274bbba89389cc2713ac82%7C0%7C0%7C638149200173838781%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=eq%2FL%2FSTjmcTpvq%2Fa6ZcK9%2FmXhtkrEc9VvI2tprk0aKU%3D&reserved=0

https://eur02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.gov.uk%2Fgovernment%2Fpublications%2Fkey-stage-1-phonics-screening-check-administration-guidance&data=05%7C01%7Cyvonnecallaghan%40warwickshire.gov.uk%7Cefe91c3196d443bc3d7508db295105ba%7C88b0aa0659274bbba89389cc2713ac82%7C0%7C0%7C638149200173838781%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=nCyZWO66oEHNYR8SDYzbwlmaZ%2FJSDMlDg%2BYmynIlUP0%3D&reserved=0

https://eur02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.gov.uk%2Fgovernment%2Fpublications%2Fphonics-screening-check-sample-materials-and-training-video&data=05%7C01%7Cyvonnecallaghan%40warwickshire.gov.uk%7Cefe91c3196d443bc3d7508db295105ba%7C88b0aa0659274bbba89389cc2713ac82%7C0%7C0%7C638149200173838781%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=YchKvplZ5cTKql0FbF%2B0bEVofbQdVn6vQXPgFH6nD8E%3D&reserved=0

https://eur02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.gov.uk%2Fgovernment%2Fpublications%2Fkey-stage-1-administering-the-phonics-screening-check-to-year-2-pupils&data=05%7C01%7Cyvonnecallaghan%40warwickshire.gov.uk%7Cefe91c3196d443bc3d7508db295105ba%7C88b0aa0659274bbba89389cc2713ac82%7C0%7C0%7C638149200173838781%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=nxGPXUcawrRkOhP1EQHkaFkPbuMR6j5BbhNcbFacQ8Q%3D&reserved=0

https://eur02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.gov.uk%2Fguidance%2Fkey-stage-2-tests-and-phonics-screening-check-monitoring-visits&data=05%7C01%7Cyvonnecallaghan%40warwickshire.gov.uk%7Cefe91c3196d443bc3d7508db295105ba%7C88b0aa0659274bbba89389cc2713ac82%7C0%7C0%7C638149200173995030%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=SQGEag%2B0fKtaB4C%2Ba71bwFUiDCDL1i5ijTk7hKQ3Tno%3D&reserved=0

https://eur02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.gov.uk%2Fgovernment%2Fpublications%2Fkey-stages-1-and-2-investigating-allegations-of-maladministration&data=05%7C01%7Cyvonnecallaghan%40warwickshire.gov.uk%7Cefe91c3196d443bc3d7508db295105ba%7C88b0aa0659274bbba89389cc2713ac82%7C0%7C0%7C638149200173995030%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=x4EJZcVcU7IXthIGKjTK%2B8t%2FXKM926RzIMo4niUVW3U%3D&reserved=0
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Removal of the ‘D’ Code 
Removal of ‘D code’ for KS1 and KS2 teacher assessment. The ‘D’ code, originally used to 
record where a pupil was ‘disapplied’ from the national curriculum assessments, has been 
withdrawn for KS1 & KS2 TA.   


 


*Please note, the ‘D code’ will still however be used in the Phonics screening check. 


 


Headteachers make the final decision about whether it is appropriate for a pupil to take the   
check. In any instances when pupils are not entered for the check, schools should explain their 
decision to the pupil’s parents. 


Key Stage 1 and 2 – The Engagement Model 
The engagement model is a new statutory teacher assessment tool for pupils working below 
the standard of the national curriculum and not engaged in subject-specific study.  
It should be used to assess pupils’ learning regularly throughout the year, enabling these 
pupils’ achievements and progress to be measured over time.  


Schools must report which pupils have been assessed using the engagement model when 
the pupil is at the end of KS2. This is so the DfE is aware of how many pupils are not 
engaged in subject-specific study and where they are being educated. 


Phonics 1 and 2 - Leavers 
Schools are required to include pupils who have left the school.  The Assessment Team will 


give guidance as to which pupils to include.  These pupils will need to have a code of L – Left 


recorded in the marksheet.  These pupils will also need to be included in the CTF along with 


current pupils when uploading results to the LA/School Upload for Phonics 1 and 2  


Key Stage 2 –Pupils who change schools  
Information taken from the Assessment and Reporting arrangements (ARA) DfE website:  
https://www.gov.uk/government/publications/2023-key-stage-2-assessment-and-reporting-
arrangements-ara 


 


If a pupil changes school:  


• before test week – the receiving school must submit TA data for them  


• during test week – the school where the pupil was registered at the beginning of test week 
must submit TA data for them  


• after test week – the school where the pupil was registered during test week must submit 
TA data for them 


• If a pupil arrives during test week from a non-participating school or having been electively 
home educated (EHE), the receiving school must submit TA data for them.  


• If the pupil arrives after test week, they can no longer be registered for the tests, so data will 
not be expected  


 


For more information, schools should contact in the first instance the Primary Assessment 
Gateway (PAG)  


 


If you need any further help or support, please contact the national curriculum assessments 
helpline by phone 0300 303 3013 or email: assessments@education.gov.uk 
 
The helpline’s normal opening hours are 8:30am to 5pm, Monday to Friday. 


 



https://www.gov.uk/government/publications/2023-key-stage-2-assessment-and-reporting-arrangements-ara

https://www.gov.uk/government/publications/2023-key-stage-2-assessment-and-reporting-arrangements-ara

mailto:assessments@education.gov.uk
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Key Stage Return Dates to the LA/ PAG Website: 


The STA (Standard Testing Agency) may consider it to be maladministration if schools do not 
meet the relevant submit date. To ensure this does not happen, Business Intelligence are asking 
schools to submit their EYFS, Yr 1 & 2 Phonics and Key Stage 1 data earlier if possible than 
the deadline, so they can help schools if there are any difficulties with their data submission.   
 


Key Stage 2 Teacher Assessment results should be submitted no later than 30th June 2023.  
The Test Outcomes results will be available to download from the Primary Assessment 
Gateway website 7.30 am on the 11th July 2023. 
https://www.primaryassessmentgateway.education.gov.uk/ 
 


Early Years Foundation (EYFS) 
Data Collection opens - Monday        5th   June 2023 
Data Collection closes   - Thursday    27th June 2023 
Key Stage 1 
Data Collection opens - Monday        5th    June 2023 


Data Collection closes    - Thursday    27th June 2023 
Year 1 and Year 2 Phonics 
Data Collection opens - Monday        12th June 2023 
Data Collection closes    - Friday    23rd June 2023 
Key Stage 2  
Data Collection opens - Monday         15th   May 2023 


Data Collection closes    - Friday           30th   June 2023 
 


 


EYFS, Phonics 1 & 2, and Key Stage 1  


• Pupil level moderation data will be emailed securely to the Head 
Teachers  welearn365.com account week beginning 11th July 2023.  


If the school’s headteacher has changed their email address within the past month, please email 
their updated details to: businessintelligence@warwickshire.gov.uk  
 


This will ensure they receive their data in a timely manner and allow sufficient time for any 
revisions prior to the end of term 


 
Key Stage 2  


• Teacher Assessment results will be uploaded via CTF to the Primary Assessment 
Gateway (PAG) website: 


• The Primary Assessment Gateway will check and validate the Teacher Assessment 
results and Test Outcomes produced 


• The Primary Assessment Gateway will make the KS2 Test Outcomes available on their 
website for schools to download from: 7:30 am on the 11th July 2023 


• Schools will then be able to import Test Outcomes into SIMS,  
https://www.primaryassessmentgateway.education.gov.uk/ 


Guidance on how to use the website can be found via the following link 
https://www.gov.uk/guidance/using-the-primary-assessment-gateway 


 


NB:  It is essential that, whatever method is used to record results, the marksheet is printed and 


signed by the teacher responsible for the class and that the head teacher signs each marksheet 


for verification before uploading to the LA/Primary Assessment Gateway website 



https://www.primaryassessmentgateway.education.gov.uk/

http://welearn365.com/

mailto:businessintelligence@warwickshire.gov.uk

https://www.primaryassessmentgateway.education.gov.uk/

https://eur02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.gov.uk%2Fguidance%2Fusing-the-primary-assessment-gateway&data=02%7C01%7Cyvonnecallaghan%40warwickshire.gov.uk%7Cfe0359d6b22f411ec9c708d7ae3dcdd2%7C88b0aa0659274bbba89389cc2713ac82%7C0%7C0%7C637169452772521771&sdata=hbXN0eiKLrO6MBp%2BpZI99EDldGWfNwlKU5zhajuLTT4%3D&reserved=0
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Introduction 


The Assessment Manager and Performance Analysis Resource Kit (AMPA) provide the 
required Key Stage Wizards for the End of Key Stage process in Assessment. Assessment 
Manager is updated as part of the SIMS upgrade. Schools will need to import these 
resources into Assessment.  If the DfE make any changes, it will be the Assessment Unit’s 
responsibility to notify schools of these changes. 


For schools to be able to facilitate Key Stage Data entry, all schools will have had the latest upgrade 
to their SIMS system, currently 7.210.  


Use route Tools/Performance/Assessment/Wizard Manager 


When using Assessment, a screen may pop up prompting to Import the latest Assessment 
Manager Resources, click Yes. (do not click on Remind me later). This will import all Key Stage 
Wizards. 


This may take some time to complete. 


Once the update has completed, Close the activity log which will return to SIMS Home 
Page. 


 


 


NB: Once the Assessment Manager Resources have been imported, the Key Stage Wizards 


should appear under Tools / Performance / Assessment / Wizard Manager. Check here first. 


If they do not appear, use the following guidance to import the wizards. 
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Importing Key Stage Wizards 
Should the latest Key Stage Wizards not appear under Tools / Performance / Assessment 
/Wizard Manager, the following notes will guide schools through the process of importing them into 
SIMS 


 
Schools will need to import all appropriate Wizards for their school type: 
 
Wizards applicable are as follows: 


 


Infant Schools: EYFS Revised Profile Wizard 2023 


Year 1 Phonics Screening Wizard 2023 


Year 2 Phonics Screening Wizard 2023 (Resits) 


Key Stage 1 Wizard 2023 


 
Junior Schools: Key Stage 2 Wizard 2023 


Key Stage 1 Wizard 2023 (to view year 3 KS1 results – optional) 


Year 2 Phonics (to view results - optional) 


 
Primary Schools: All of the above wizards will need importing into SIMS 
 


1. Select Routines /Data In /Assessment /Import to display the first page of the Import 


wizard. 


2. Select the file to import by clicking the   button 


 


3. Select the following path 


C:\Program Files\SIMS\SIMS .net\AMPA\England Primary (and Middle Deemed 


Primary)\Assessment Manager. 


 


If the necessary files under C:\Program Files, are not displayed, try 


 
C:\Program Files (x86)\SIMS\SIMS .net\AMPA\ENGLAND Primary (and Middle 


Deemed)\Assessment Manager. 


 
Wizards from previous years will also appear in the list. Only import Wizards dated 
2023. Select EYFS Revised Profile Wizard 2023.xml. (and not eg, EYFS Profile 
Template 2023.xml) 
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4. Clicking on Date modified header, will bring the latest Wizards and Templates to 
the top of the screen. 


 


5. Highlight the appropriate Wizard  


6. Click Open button to display the following screen. Our example shows EYFS 
Revised Wizard England 2023.xml 


7. Click Finish  


8. Click Yes button when asked ‘Are you sure you want to proceed?’ 
 


 
 
 
 
 
 
 
 
 
 
 


An Activity Log shows what has been imported. If any errors are displayed, please save 
the log to a convenient location and log a call with the Service Desk.   
 


9. Click Close at the bottom of the screen 
 


Using the above instructions, continue to import the other wizards appropriate to your school. 
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Tidying up the Wizard Manager screen (Optional) 
The Wizard Manager screen may be tidied, so that only current Key Stage Wizards appear 


in the list. This can be done by marking all other wizards as complete. 


 


1. Use route - Tools/Performance/Assessment/Wizard Manager 


The following screen will appear 


 
2. Enter a tick into all pre2023 Wizards under the Complete column 


3. Click on the drop-down menu next to the Filter box and select Complete 


4. Click Yes to save changes 


 When all the old Wizards have been ticked,  


5. Click on the filter drop down menu and select Incomplete to ensure all old 


Wizards have been cleared and that only the current 2023 Wizards are appearing 


 


 
Click Yes to save 


your changes 
 


 
  Only the latest Key Stage Wizards appropriate to the school should appear in the panel. 
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Upload file to: 
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Selecting the EYFS Wizard 
Use Route:  Tools/Performance/Assessment/Wizard Manager to display the first page of the 


wizard. 


 


1. Highlight EYFS Revised Profile Wizard 
2023 


 
 
 
  


 
 
2. Click Next. 


 


 
 


 


Selecting the Group 


3. Click on the Magnifying glass to the 
right of the Select Group panel 


4. Click the + next to Year Group 


5.     Select Year R 


          
If a User Defined Group has been created, 
click + next to User Defined Group and 
select the required group from the list. 


 


6. Click Apply 


 


The selected Group Year R will now be 
displayed, 


7. click Next 


 


 


 


 


 


 


 


 


Clarification of the marksheets 
There will be 2 marksheets available 


 


The first marksheet EYFS Revised Profile 2023 is for data entry.  







Early Years Foundation – Year R 


5 


 


The second marksheet EYFS Revised Profile Good Level Development 2023, is a simple 
calculation marksheet that extracts results from the first marksheet to establish whether or 
not the pupils are working at a Good Level of Development which is identified by a Y or N 
(Yes or No). 


To open the EYFS Revised Profile 2023, either select and double-click to open or highlight the 
marksheet and use the green pencil to the right of the screen 


Once opened, the EYFS Revised Profile 2023 marksheet, will display current Reception 
pupils.  To see all the cells/screen in the marksheet., click on the Narrow button at the top of 
the marksheet 


 


 


A result must be entered into each of the white cells for the Data Check area cells to be 
populated with results.  If any cells are missing results, then nothing gets populated in the Data 
Check panel (grey area.) 
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EYFS Revised Profile Wizard 2023  
2 marksheets - 


1 for data entry  


1 for calculation 


      


 
To be returned to the LA from 


Monday 5th June to  
Tuesday 27th June 


How to enter Results 
With the marksheet open, there are 17 
columns to complete. 


Available Grades to select: 


2 - Expected, 1 - Emerging  
A - Unable to assess, or 
exemption applies 


 


1. Using the keyboard, enter one of 


the available grades into each of 


the cells  


 
2. A grade must be entered in all 17 


white columns for all pupils. 


 


When all columns have been 
completed, click Save. TheData Check 
formula columns will be populated.  
 


NB:  If a result is missing, the Data 
Check column will display a value of 
Missing for all columns and not just the 
ones with missing results. 
 
It is the results from the Data Check 
columns that are uploaded to the LA via 
CTF 
 
Therefore, a grade must be recorded 


Open the EYFS Revised Profile 2023 marksheet 


  
 NB: 
 So that all 17 columns may be viewed, Click on the 


button, so that any missing results can be 
seen clearly in the Data Check column. 


 


• Once results have been entered Save the 
marksheet  


 
 
 


Open the second marksheet, EYFS Revised Profile GLD 2023.  Results from the first marksheet 
will appear in this second marksheet.  Click  


Click the  button to view all columns.  Click  


Total Points ahievable is 34.  
 Y, the pupil has achieved a Good Level of Development 
 N, the pupil has not achieved a Good Level of Development 
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NB: 


• Check for Missing Results – files must not be uploaded to the LA with missing results. 
 


• All pupils within the EYFS group must be included in the CTF file 
submitted. 


 


• Remember if changing any results in the marksheet, click on calculate 
and save the marksheet before creating the CTF and uploading to the LA 


 


• Teachers and Headteachers will need to check/sign off marksheets 
 


• Upload results for EYFS, to the LA via CTF –  
Please see Book 8 – Exporting Uploading EYFS Phonics & KS1 results to the 
LA using the CTF routine for guidance 
 


http://apps.warwickshire.gov.uk/SchoolUpload 



http://apps.warwickshire.gov.uk/SchoolUpload
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Book 04  


Enter results, upload to the LA, print reports and upload to Linked Documents in pupil’s records 
for Year 1 Phonics 


 
Return Dates: 


Monday 12th June – Friday 23rd June 2023 
 
Upload file to:              http://apps.warwickshire.gov.uk/SchoolUpload 
 


 


Year 1 Phonics Screening  



http://apps.warwickshire.gov.uk/SchoolUpload
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IMPORTANT NOTE - PHONICS HEADTEACHER, 
PHONICS TEACHER AND SCHOOL OFFICE 
 


2023 YEAR 1 AND YEAR 2 PHONICS – RELEASE OF THRESHOLD MARK 


• The threshold mark (pass mark) for the Phonics screening check will 
be disclosed on Monday 26th June 2023 via GOV.UK  
 


IMPORTANT:  Please Note! 


• The Assessment team have requested that schools upload their data 
using the current phonic wizard by Thursday 23rd June without the 
threshold mark entered.  


 


• Once the data has been uploaded to the LA, schools will then be able 
to enter the threshold mark released on the 20thJune 2023 into the 
marksheet, and then produce the reports to parents/guardians 


 


• Schools do not have to resend the results to the LA 


• Schools should not produce reports for parents before the new 
threshold mark has been entered into their SIMS system. 


For further information, use the following DfE link  


https://www.gov.uk/education/phonics 
 
 


 


Phonics 1 and 2 - Leavers 
Schools are required to include pupils who have left the school.  The Assessment Team 


will give guidance as to which pupils to include.  These pupils will need to have a code of 


L – Left recorded in the marksheet.  These pupils will also need to be included in the CTF 


along with current pupils when uploading results to the LA/School Upload for Phonics 1 


and 2  


 
  



https://www.gov.uk/education/phonics
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Selecting the Year 1 Phonics Screening Wizard 
Select Tools/Performance/Assessment/Wizard Manager to display the first 
page of the wizard. 


  


 
1. Highlight Year 1 Phonics 


Screening Wizard 2023  
 
 
 
 
 
 
 


2. Click Next 


 


 


 
 


 
 


 
 


 
 


 


Selecting the Group 


3. Click on the Magnifying glass 


4. Click the + next to Year 
Group 


5. Select Year 1 


 


 


 


If a User Defined Group has been 
created, click + next to User 
Defined Group and select the 
required group from the list. 


 


6. Click Apply 


 


 
The Selected Group Year 1 will now 
be displayed 


7. Click Next 


There will be 1 marksheet available 


 


To open the marksheet, either 
highlight and double click, or click on 
the green pencil to the right of the 
panel 
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Explanation of what the columns mean in the marksheet 
 


A marksheet with a list of all your current Year 1 pupils will be displayed. 


 


 


 


 


 


 


 


 


 


 
 
 
 
 


 


 


There are 3 columns to enter results into: 


Threshold Score Phonics Check Year 1 column: – The threshold mark for this column 
cannot be entered until the 26th June 


 
Mark for Phonics Check Year 1 column:  Results achieved by pupils of between 0 – 40 will 
be entered into this column. 
The results from this column will be uploaded to the LA via CTF no later than Friday 23rd 
June. 
 
Grade for Phonics Check Year 1 column: Once the Threshold mark has been released 
and entered into the marksheet.  Click Calculate and the Wa and Wt grades for this column 
will be populated automatically.  
The following grades however, will have to be manually entered into the marksheet. 


 
D - Disapplied 
A – Absent 
L – Left 
Q - Maladministration 
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How to complete the marksheet 


Year 1 Phonics Screening  
1 marksheet to complete 


 


To be returned from  
Monday 12th June to Thursday 23rd June 


With the marksheet open and using your keyboard, enter a score of between 0–40 in the Mark 
for Phonics Check Year 1 column.  If the pupil did the test and achieved a 0, 0 must be 
entered into the cell.  
 
Should an invalid score be entered e.g. 41, a View Invalid Result screen will pop up.  Click 
Close and enter a correct value 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
For those pupils who were A - Absent, or have been D Disapplied (see note below regarding 
*disapplying a pupil from taking the tests), the appropriation code should be entered in the 
Grade Phonics Check Year 1 column.   


• highlight the appropriate pupil,  


• right click in the cell,  


• choose Select Grade for Cell,  


• highlight the appropriate grade from the list available. Click Apply and close the 
screen. 


 
 
 
 
 
 
 
 
 
 
 
 
Once the grades have been entered, a result for the rest of Year 1 pupils who sat the tests, 
must be recorded in the second column  


*Disapplying a pupil from sitting the Phonics Tests. 
Headteachers make the final decision about whether it is appropriate for a pupil to take the   
check. In any instances when pupils are not entered for the check, schools should explain their 
decision to the pupil’s parents. 
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Including Leavers: 
Queries about which leavers to include in the return, please refer to guidance from 


the Assessment Team 


 


Step 1 – With the marksheet open and to include any pupils’ who may have left your school, 


change the Group Membership Date to the required date:  


 


Click Refresh. This will now populate the marksheet with leavers, if any, who left since the 
date specified by the Assessment Team.   
 


To identify pupils, if any, that have left your school, you may find it useful to add a Reg Group 
to the Students Column. Leavers, if any, will be identified with 
brackets around their registration group.  


 


(See Appendix A3 – Adding A Registration Group Column in a 
marksheet) 


 


Step 2 -  
NB:  Leavers will need an L - Left code entered.  


To add the L – Left grade, 


• highlight leaver,  


• right click under the Grade for Phonics Check Year 2 column. 


• highlight Select Grade for Column,  


• highlight the L – Left grade.  


• Click Apply & Next and Close 
 


See Book 08 – Exporting/Uploading results to the LA  


Please upload the results including, if appropriate, leavers, to the LA via the CTF routine 


between the 12th June, but no later than the 23rd June.  NB: You will not be able to enter 


the threshold score before this date.  


Schools should not send reports to parents without the Threshold score being 
entered 


Entering the Threshold score 
Once the results have been uploaded to the LA, and the subsequent threshold score has 
been received and entered, schools may send reports home to parent/guardians.  
 
To enter the threshold figure, right click on the Threshold Score 
Phonics Check Year 1 column heading (note it has highlighted 
the whole column).  Choose Select Grade for Column. 


 
 
 
 


Select the appropriate figure, by 
highlighting the threshold score required.       Click OK, this will now 
populate the column with the score for all pupils.  


Click    to view whether pupils are Working at 


“Wa” or  


Working towards “Wt”. 


        


Schools may now print their reports for parent/guardians 


NB:   Once the threshold mark has been entered, schools 
do not need to re-upload the file to the LA 
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NB: 


• Check for Missing Results – files must not be uploaded to the LA with missing 


results. 


• All pupils within the Year 1 group must be included in the CTF file 


submitted. 


• Remember if changing any results in the marksheet, click on calculate and save 


the marksheet before creating the CTF and uploading to the LA 


• Teachers and Headteachers will need to check/sign off marksheets 


• Upload Year 1 Phonics Screening results, to the LA via CTF to  


Please see Book 8 – Exporting Uploading EYFS Phonics & 
KS1 results for guidance 


 
 http://apps.warwickshire.gov.uk/SchoolUpload 



http://apps.warwickshire.gov.uk/SchoolUpload
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Applicable from upgrade 7.210 onwards 


 


 


Book 5 –  


Enter results, upload to the LA, print reports and upload to Linked Documents in pupil’s 
records for Year 2 Phonics (Resits) 


 
Return Dates: 


Monday 12th June - Friday 23rd June 2023 
Upload file to:              http://apps.warwickshire.gov.uk/SchoolUpload 


Phonics Screening Wizard Year 2 


Year 2 (Resits) 


 



http://apps.warwickshire.gov.uk/SchoolUpload
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Introduction 
 
IMPORTANT NOTE - PHONICS 


For the attention of:  HEADTEACHER, PHONICS TEACHER AND SCHOOL 


OFFICE 


 


2023 YEAR 1 AND YEAR 2 PHONICS – RELEASE OF THRESHOLD MARK 


• The threshold mark (pass mark) for the Phonics screening check will be disclosed 
on Monday 26th June 2023 via GOV.UK  
 


IMPORTANT:  Please Note! 


• The Assessment team have requested that schools upload their data using the 
current phonic wizard by Friday 23rd June without the threshold mark entered. 


  


• Once the data has been uploaded to the LA, schools will then be able to enter the 
threshold mark released on the 20thJune 2023 into the marksheet, and then produce 
the reports to parents/guardians 


 


• Schools do not have to resend the results to the LA 


• Schools should not produce reports for parents until the new threshold mark has 
been entered into the Phonics marksheet in SIMS. 


For further information, use the following DfE link  


https://www.gov.uk/education/phonics 


 
 


 
Check List to completing the Year 2 Phonic Screening marksheet  


 


• Check you have read through and carried out the exercises on page 4 first before proceeding. 


• Select Year 2 Phonics Screening Wizard 


• Select Year 2 


• Open the marksheet for data entry 


• Change the membership date to pull through leavers (Phonics 1, 2 and Key Stage 2 only) 


• Identify those pupils, if any, were Leavers since the last census in January, absent or did not 
achieve the ‘Wa’ grade 


• Enter an L Left grade for leavers, if any. 


• Enter grades for those current pupils who may be Absent or *Disapplied when the tests are taken 


• Enter marks for eligible Year 2 pupils resits 


• Calculate and Save the marksheet. 


• Make a note of the name/s of leavers if they fulfil the criteria mentioned later in the booklet (they will 
need to be included in the CTF). 


• Upload the results to the LA using the CTF routine (before, but no later than the Friday 23rd June 
2023) 


• Enter the threshold score (can only be entered on Monday the 26th June 2023) 


• No need to re upload results again to the LA)  


• Print/send reports home for parents/guardians 


• Upload reports to pupils’ Linked Documents.(See Appendices) 
  



https://www.gov.uk/education/phonics
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Section 1 – Exercise 
 


• Check/Add the Phonics Screening Year 1 Threshold score 


• Identify Year 2 pupils who are required to sit/resit the Phonics Screen Year 2 tests  
  


IMPORTANT: Please Note:  


1. Check that the Threshold score has been entered in last year’s Phonics Screening 
Year 1 marksheet.  Schools will then be able to identify current Year 2 pupils, who, 
based on the following criteria will need to resit the Phonics Screening Year 2 tests 
this year.   


Criteria:  


• Pupils who were absent when the Phonics Screening Year 1 tests were sat,  


• Pupils who achieved a score of ‘Wt’ when the Phonics Screening Year 1 tests were 
sat  


 
Use Route:  Tools / Performance /Assessment / Wizard Manager  


 


1. If the Year 1 Phonics Screening Wizard 2022 is not displayed in the list, 
change the Select Wizard / Filter to All  


2. Scroll down the Select Wizard screen and locate the  


Year 1 Phonics Screening Wizard 2022    


 
 


3. Click Next 


4. Using the magnifying glass, change the year group to Year 2, Click Apply  


 
5. Click Yes to save your changes.            


 


  


 
 


There will be 1 Marksheet available  


 


 
 


  


 


6. Highlight the marksheet and either double-click to open, or click on the Green pencil button to the 
right of the panel. 
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The following screen shot shows possible scenarios in your school: 


Elise Armitage is a new pupil, the Mark for Phonics Check Year 1 column is blank,  


• Did she take the test at another school?   


• Have you had a CTF containing assessment results?  


• If you have a result, you can add it to this marksheet.    


 


 


 
To add a result into a cell, change the Result Date back to when the tests were taken, then click 
Refresh.   


If you are unsure when the result was entered, right click on one of the existing pupils in the 
marksheet, select View/Edit Result History and you will see the Result Date and check the date 
the results were entered.  


 


 


 
If you cannot ascertain whether the pupil sat the Phonics Screening Year 1 test at their previous 
school, they will have to sit the Phonics Year 2 test.  Please contact the Service Desk for further 
advice (see Appendix 7.  I have a problem, who do I contact?) 


 
Fintan Carlton was Absent when the test was taken therefore he will need to sit the Phonics 
Screening Year 2 test this year.  


 


 


 
 


 


 


 
 


 


 


 
 


 


 


If the Threshold score is already present under the Threshold Score Phonics Check Year 1 
column, click Calculate and Save the marksheet.  This exercise is now complete, you can proceed 
with the next section Running the Phonics Screening Year 2 wizard. 


 


If the Threshold score is not present, please enter the Threshold Score for Phonics Screening 
Year 1 2022 using the following instructions. 


 
1. Highlight the first column by clicking into the column entitled:  


Threshold Score Phonics Check Year 1 


2. Highlight and Select Grade for Column 


3. Highlight and select 32 (the Threshold score that was released last year) 
4. Click OK 
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5. The Threshold Score Phonics Check Year 1 column will now be 
populated with 32 


 


  


 
 


 


 


 
 


 


6. Click Calculate at the top of the marksheet  


7. Save the marksheet 
 


 
 
 


Now that the above tasks have been carried out and the marksheet is complete, you can 
proceed with the rest of the booklet in identifying, entering grades and completing the 
marksheets for those pupils who need to sit/resit the tests for Phonics Screening Year 2 
(Resits) 


 
 


 


 


 


Phonics 1 and 2 - Leavers 
Schools are required to include pupils who have left the school.  The Assessment Team will 


give guidance as to which pupils to include.  These pupils will need to have a code of L – Left 


recorded in the marksheet.  These pupils will also need to be included in the CTF along with 


current pupils when uploading results to the LA/School Upload for Phonics 1 and 2  
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Selecting the Year 2 Phonics Screening Wizard 2023 
Use Route:  Tools/Performance/Assessment/Wizard Manager to display the first 
page of the wizard. 


  
1. Highlight Year 2 Phonics 


Screening Wizard 2023  
 


 
 
 
 
 


2. Click Next. 


 


 
 


 
 


 
 


 
 


 


Selecting the Group 


3. Click on the Magnifying glass 


4. Click the + next to Year Group 


5. Select Year 2 


 
If a User Defined Group has been created, 
click + next to User Defined Group and 
select the required group from the list. 


 


6. Click Apply 


 


 


The Selected Group Year 2 will now be 
displayed 


7. Click Next 


 


 


There will be 1 marksheet available.  


 


To open the marksheet, either highlight and 
double click, or click on the green pencil to 
the right of the panel 


 


 


Don’t worry if you can’t see the Threshold 
score results in the Y1 Phonics Check 
column.  As long as you carried out the 
exercise under Section 2 above, the 
threshold results will be hidden from this 
screen. 
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How to identify current Year 2 Resits and how to enter results 


Year 2 Phonics Screening Wizard 
2023 (resits) 


1 Marksheet to be completed 


 
To be returned from:                  


   Monday 12th June – Friday 23rd June 


Once you have completed the above exercise under Section 2, you will now be able to identify pupils 
with the following criteria: 


• Pupils who were absent when the Phonics Year 1 tests were sat last year.  


• Pupils who achieved a score of ‘Wt’ when the Phonics Year 1 tests were sat   


Step 1 – Click Calculate at the top of the screen.  All pupils required to resit the Phonics 


Screening Year 2 will appear with a Yes in the Year 2 Check Required? column 


  


 
 


Step 2 – Use the filters to select just those pupils who need to resit the test (Yes) 


• Using your mouse, hover in the top right-hand corner of the Year 2 Check Required? 
column.   


• A filter option will appear.  


• click on the filter drop down option  


• check the Yes box 


• Click OK.   
 


The marksheet will display just those pupils who require a mark entered.  Save the marksheet 


How to enter results into the Marksheet 
Now you are ready to enter the marks first for those pupils who sat the tests.   
A mark of between 0 – 40 may be entered in the Mark for Phonics Check Year 2 column. 
 


 
 
If a mark of more than 40 is entered into the cell, a View Invalid Result box will appear.  Click Close 
and enter the correct figure. 
Any pupils who were Absent for this year’s test or have been *Disapplied may have a grade entered 
in the Grade for Phonics Check Year 2 column. Highlight the appropriate pupil, right click in the cell 
and choose Select Grade for Cell, highlight the appropriate Grade from the list.  Click Apply and 
close the screen. 
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Once Completed, the marksheet should look similar to the example below: Click Calculate and 
Save the marksheet 


 
 


*Disapplying a pupil from sitting the Phonics Tests. 


Headteachers make the final decision about whether it is appropriate for a pupil to take the   
check. In any instances when pupils are not entered for the check, schools should explain their 
decision to the pupil’s parents. 


How to include Leavers:  
pupils who left your school, who were either Absent or achieved a ‘Wt’ result in the Year 1 Phonics 
Screening test 2022 will need to have an L code for left entered into the marksheet. 


Queries about which leavers to include in the return, please refer to guidance from 
the Assessment Team 
 


Step 1 – With the marksheet open and to include any pupils’ who may have left your school, 


change the Group Membership Date to the required date:  


 


Click Refresh. This will now populate the marksheet with leavers, if any, who left since the date 
specified by the Assessment Team.   
 


To identify pupils, if any, that have left your school, you may find it useful to add a Reg Group to the 
Students Column. Leavers, if any, will be identified with brackets 
around their registration group.  


 


(See Appendix A3 – Adding A Registration Group Column in a 
marksheet) 


 


Step 2 - Click Calculate    


 


NB:  If leaver/s did achieve a “Wa” Working at grade when they sat the Phonics Screening Year 1 
test last year, then nothing more needs to be done. Save and close the marksheet. 


   


However, If the leaver is showing with either an A Absent or achieved a ‘Wt’, they will need to have 
an L - Left grade entered. To add the L – Left grade, highlight pupil, right click under the Grade for 
Phonics Check Year 2 column. Highlight Select Grade for Column, highlight the L – Left grade. 
Click Apply & Next and Close 


 


 


 


 







Section 3 – Running the Year 2 Phonics Screening Wizard Manager 
 


10 
 


 


Leavers will need to be included with the rest of your resit pupils in the same CTF. Therefore, it is 
important to make a note of the pupil/s name/s so that they may be included when creating the CTF. 
See Book 08 – Exporting/Uploading results to the LA  


Please upload the results including, if appropriate, leavers, to the LA via the CTF routine 


between the 12th June, but no later than the 23rd June.  NB: You will not be able to enter the 


threshold score before this date. See Book 8 – Uploading Results using the CTF Routine for 


guidance. 


 


Schools should not send reports to parents without the Threshold score being entered. 


  Entering the Threshold Score into the Marksheet 
Once the DfE release the Threshold score on Monday 26th June, schools will be able to enter 


the score into the marksheet.  Once entered, click Calculate and the Grade for Phonics 


Check Year 2 column will be populated with either a Wa or Wt  


 
To enter the threshold figure, right click on the Threshold Score Phonics Check Year 2 
column heading, (note it has highlighted the whole column) 
 
Choose Select Grade for Column. 
 
 
Select the appropriate threshold score by 
highlighting the threshold score required, Click OK 
this will populate the column with the score for all 
pupils 


 
 


Click to view whether pupils are Working at Wa 
 or working towards Wt and Save the marksheet 


 


 


 


NB: 


• Check for Missing Results – files must not be uploaded to the LA with missing 
results. 


• All pupils within the Year 1 group must be included in the CTF file 
submitted. 


• Remember if changing any results in the marksheet, click on calculate and 
save the marksheet before creating the CTF and uploading to the LA 


• Teachers and Headteachers will need to check/sign off marksheets 


• Upload Year 1 Phonics Screening results, to the LA via CTF to  
Please see Book 8 – Exporting Uploading EYFS Phonics & 
KS1 results for guidance 


 


 http://apps.warwickshire.gov.uk/SchoolUpload 



http://apps.warwickshire.gov.uk/SchoolUpload
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Applicable from upgrade 7.210 onwards 


 


End of Key Stage 


Key Stage 1 


Book 06 –  


Enter results, upload to the LA, print reports, upload to Linked Documents in pupils records 
Stage 1  


Return Dates: 


Monday 5th June – Tuesday 27th June 2023 
 


Upload your file to: 
http://apps.warwickshire.gov.uk/SchoolUpload 


 



http://apps.warwickshire.gov.uk/SchoolUpload
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Please see the following website for information on how these tests will be administered in     
2023/2024     https://www.gov.uk/guidance/primary-assessments-future-dates 


 
 


NB: 


• Check for Missing Results – files must not be uploaded to the LA with missing 
results. 


• All pupils within Year 2 group must be included in the CTF file 
submitted. 


• Remember if changing any results in the marksheet, click on calculate and 
save the marksheet before creating the CTF and uploading to the LA 


• Teachers and Headteachers will need to check/sign off marksheets 


• Upload Key Stage 1 results, to the LA via CTF to  
Please see Book 8 – Exporting Uploading EYFS Phonics & 
KS1 results for guidance 


 
 http://apps.warwickshire.gov.uk/SchoolUpload 



https://www.gov.uk/guidance/primary-assessments-future-dates

http://apps.warwickshire.gov.uk/SchoolUpload
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Selecting Key Stage 1 Wizard 
Use route:  Tools/Performance/Assessment/Wizard Manager to display the first page of the 


wizard. 


 


1. Highlight Key Stage 1 Wizard 


2023 


 


 


 


 


 


 


 


 


2.  Click Next 


 


 
 


 


Selecting the Group 


3. Click on the Magnifying glass 


4. Click the + next to Year Group 


5. Select Year 2 


 


 


 


If a User Defined Group has been 
created, click + next to User Defined 
Group and select the required group from 
the list. 


 


6. Click Apply 


 


The Selected Group Year 2 will now be 
displayed 


 


7. Click Next 


There will be 3 marksheets available 


KS1 A Teacher Assessments 2023 - This 
Marksheet can be used to record results for 
Reading, Writing, Mathematics and Science. 


KS1 C Test Outcomes 2023 - This Marksheet 
can be used to enter results of the reformed curriculum (Assessment without Levels) tests 
that support the Teacher Assessments made as part of the KS1 arrangements from 2023 
onwards. 


KS1 D Broadsheet (Review) 2023 -. NB: This marksheet is for review purposes only. If you 
wish to amend any of the data shown in it please use either Marksheets KS1 A. and/or C. as 
required and then reload this marksheet. 
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Explanation of the Grades 
Key Stage 1 Wizard 2023 


Three Marksheets 


To be returned to the LA from 


Monday 5th June - Tuesday 27th June 


 


To enter results into the KS1A Teacher 
Assessments 2023 marksheet, either 
highlight and double click, or click on the 


green pencil to the right of the panel  


A marksheet with a list of current Year 2 pupils will be displayed. 
 
Results must be recorded for all pupils in Year 2 
 


 


 


 


 


 


 


 


 


 


 


 


 


 


Available Grades: 


 


 


 


 


 


 


 


 


 


 


Description of the Grades: 


 


 


 


 


 


 


 







Key Stage 1 2023 – Year 2 
 


 


OFFICIAL   


How to Enter results into the 
marksheet  
1. Right click into the first cell 


2. Choose Select Grade for Cell 


3. Select the required grade,  


4. Click Apply & Next 
 


Continue to enter grades into all the 
cells/columns 


 


 


 


5. When grades have been entered for all 
pupils, click Save 


 


 


 


Any empty cells, the Missing Entry Check 
column will display a Fail and the empty cells 
will need a result before sending results to the 
Local Authority 


 


The No. of Missing Entries will display how 
many results are missing. Eg 4:00 


 


Marksheet KS1 C. Test Outcomes 2023 


This Marksheet is used to enter results of the reformed curriculum (Assessment without 
Levels) tests that support the Teacher Assessments made as part of the KS1 arrangements from 
2023 onwards 


 


 


 


 


 


 


Marksheet KS1 D. Broadsheet Revised 2023 


This Marksheet is used to review the Test and Teacher Assessment results of the reformed 
curriculum (Assessment without Levels) that have been entered in support of the KS1 
arrangements from 2023 onwards. 


 


 


 


 


 


 


NB:  This marksheet is for review purposes only. If you need to amend any of the data shown in 
it please use either Marksheets KS1 A. and/or C. as required and then reload this marksheet 


Remember:! To Calculate and Save each of the marksheets 
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Applicable from upgrade 7.210 onwards 
 


 


End of Key Stage 


Key Stage 2 


Book 07 –  


Enter results, upload to the PAG, print reports, upload to Linked Documents in pupils records  


Return Dates: 


Monday 15th May – Friday 30th June 2023 
 


Upload file to: https://www.primaryassessmentgateway.education.gov.uk/ 


 


 



https://www.primaryassessmentgateway.education.gov.uk/
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A change to the KS2 test schedule this year will be necessary due to the additional bank holiday in 
honour of the Coronation of His Majesty King Charles III taking place on Monday 8 May 2023. The 
date changes have been reflected in this booklet. 
Further information may be found on the following website. 


 
https://www.gov.uk/government/news/changes-to-key-stage-2-assessment-dates-in-2023 


 
 
 


Key Stage 2 – Pupils who change schools  
Information taken from the Assessment and Reporting arrangements (ARA) DfE website: Pl 


https://www.gov.uk/government/publications/2023-key-stage-2-assessment-and-reporting-
arrangements-ara 


 


   If a pupil changes school:  


• before test week – the receiving school must submit TA data for them  


• during test week – the school where the pupil was registered at the beginning of test week 


must submit TA data for them  


• after test week – the school where the pupil was registered during test week must submit TA 


data for them 


• if a pupil arrives during test week from a non-participating school or having been electively 


home educated (EHE), the receiving school must submit TA data for them.  


 


• If the pupil arrives after test week, they can no longer be registered for the tests, so data will 
not be expected 


 
 


If you need any further help or support, please contact the national curriculum assessments helpline 
by phone 0300 303 3013 or email: assessments@education.gov.uk 
The helpline’s normal opening hours are 8:30am to 5pm, Monday to Friday. 


  



https://www.gov.uk/government/news/changes-to-key-stage-2-assessment-dates-in-2023

https://www.gov.uk/government/publications/2023-key-stage-2-assessment-and-reporting-arrangements-ara

https://www.gov.uk/government/publications/2023-key-stage-2-assessment-and-reporting-arrangements-ara

mailto:assessments@education.gov.uk
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Use route: Tools / Performance / Assessment / Wizard Manager 


 


1. Highlight Key Stage 2 Wizard 2023 


 


 


 


 


 


 


 


2.  Click Next 


 


Selecting the Group 


3. In the Select Group screen, click on the 
Magnifying glass to the right of the panel. 


4. Click the + next to Year Group 


5. Select Year 6 


 


 


 


 


If a User Defined Group has been created, click 
+ next to User Defined Group and select the 
required group from the list. 


 


 


6. Click Apply 


 


The Selected Group Year 6 will now be displayed 


 


Click Next 


  


There are 3 marksheets available: 


To open a marksheet, highlight the appropriate 
marksheet eg. KS2 Teacher Assessments 2023, 
either double click or click on the green pencil to 
the right of the panel. 


KS2 A Teacher Assessments 2023  


This Marksheet can be used to record results for Reading, Writing, Mathematics and 
Science. 
 


KS2 C Test Outcomes 2023 – The results for this marksheet will be available from the 
Primary Assessment Gateway (PAG) on the 11th July.  Once downloaded from the PAG 
website, schools will be able to import the results into SIMS.  These results form part of the 
reformed curriculum (Assessment without Levels) tests that support the Teacher 
Assessments made as part of the KS2 arrangements from 2023 onwards. 
 


KS2 D Broadsheet (Review) 2023 -. NB: This marksheet is for review purposes only. If you 
wish to amend any of the data shown in it please use either Marksheets KS2 A. and/or C. as 
required and then reload this marksheet. 
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Key Stage 2 Wizard 2023 
3 Marksheets 


To be returned to the (PAG) Primary 
Assessment Gateway between: 


Monday 15th May - Friday 30th June 


Marksheet KS1 A. Teacher Assessments 2023.  A result must be recorded for all pupils in Year 6 
 
 
 
 
 
 
 
 
 


 
 
 


Explanation of the grades 
Available Grades that may be entered for: Reading, Writing, Mathematics & Science 
 


Please Note:!! Important: 
 


‘Pupils working at the Standard of the 
national curriculum assessments’  
  


This means that if a pupil achieves a 
grade of GDS, EXS or WTS, in 
Writing, then a grade is not required 
for Reading or Maths.  Therefore, the 
Reading and Maths cells may be left 
blank. 
 


If the pupil achieves any of the PK 
grades for Writing, then a grade will 
be required for Reading and Maths. 


 If the pupil was: 
- Absent, Left, Pupil will take test in the future or Pupil has taken test in the past, select the 


appropriate grade of A, L, F or P 


How to enter grades: 
 


• Right click in the first cell 


• Choose Select Grade for Cell 


• Highlight the appropriate grade for pupil 


• Click Apply & Next 


• Click Skip if you don’t have a grade for this pupil 
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Using the above process, continue to enter grades for pupils in Year 6 until the marksheet is 


complete, Click Save 
The Missing Entry Check column will display a Fail and the empty cells will need a result before 
creating a CTF and sending to the Primary Assessment Gateway 


 


 


 


 


 


 


The No. of Missing Entries 


will display how many results 


are missing. Eg 1:00 
 


 


 


 


 


KS2 C. Test Outcomes 2023 Marksheet 


 
The KS2 Test Outcome results will be emailed to Headteachers email account Tuesday 11th 
July 2023.  The results will be also available to download from the Primary Assessment 
Gateway (PAG) on Tuesday 11th July.  When downloaded, the results can be imported into 
SIMS.   Click Calculate to display results This Marksheet will display both the Teacher 
Assessments and Test Outcomes. 


 


KS2 D Broadsheet (Review) 2023 


 
This Marksheet can be used to review the Test and Teacher Assessment results of the reformed 
curriculum (Assessment without Levels) that have been entered in support of the KS2 
arrangements from 2023 onwards. 


 


Please Note!  


This marksheet is for review purposes only. If any of the data needs updating in the previous two 
marksheets KS2 A. and/or C, then reload this marksheet, Calculate and Save this marksheet. 
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NB:  
• Check for Missing Results – files must not be uploaded to the Primary 


Assessment Gateway (PAG) with missing results. 


• All pupils within the Key Stage 2 (and leavers) group must be 
included in the CTF file submitted. 


• Remember if changing any results in the marksheet, click on calculate and 
save the marksheet before creating the CTF and uploading to the LA 


• Teachers and Headteachers will need to check/sign off marksheets 


• Upload Key Stage 2 results to the PAG via CTF to Primary 
Assessment Gateway (PAG) 
Please see guidance in Book 09 – Exporting Uploading Key 
Stage 2 results for guidance 


• Schools will also be able to download and import into SIMS, the Key Stage 2 
Test Outcomes from the Primary Assessment Gateway website from 7:30 am 
on the 11th July 2023  


https://www.primaryassessmentgateway.education.gov.uk/ 
Guidance on how to use the website can be found via the following link 


https://www.gov.uk/guidance/using-the-primary-assessment-gateway 
 
 


 


 



https://www.primaryassessmentgateway.education.gov.uk/

https://eur02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.gov.uk%2Fguidance%2Fusing-the-primary-assessment-gateway&data=02%7C01%7Cyvonnecallaghan%40warwickshire.gov.uk%7Cfe0359d6b22f411ec9c708d7ae3dcdd2%7C88b0aa0659274bbba89389cc2713ac82%7C0%7C0%7C637169452772521771&sdata=hbXN0eiKLrO6MBp%2BpZI99EDldGWfNwlKU5zhajuLTT4%3D&reserved=0
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A1 – Creating User Defined Groups 


Creating User Defined Groups in SIMS 


NOTE: Schools may need to create one for each – EYFS 2023, Yr1 Phon 2023, Yr2 Phon 
(resits) 2023 and KS1 and KS2 2023. 


SIMS holds many different groups of pupils for example, year groups, registration groups 
and houses. It may be useful to group pupils together based on criteria that are not already 
held in SIMS such as pupils who are doing their PhonicsYear 2 Resits.  Or pupils who are 
out of year but are eligible for Key Stage and you wish to exclude/include them.  


 


Once defined and pupils allocated, reports can be produced and the group can be available 


to software modules such as Attendance or Assessment.  


Step by Step – Creating a User Defined Group 


1. Select Focus | Groups | User Defined Groups. 


 


2. Click New to create a new group. 


3. Type an appropriate description in the Group Description field. For example, Key 


Stage 1 


4. Type an appropriate short name in the Short Name For example, KS1 field and make 
the group Active. 


5. To change the date, click on the magnifying glass next to Effective Date Range 


6. Click into the Whole year (01/09/22 – 31/09/2023) 


 


 


 


 


 


 


 


 


 


 


 


NB: The default date range is from the date the group is created until the end of the 
academic year.  This date will need to be changed to the beginning of the academic year so 
that reports may be run successfully. 
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A1 – Creating User Defined Groups 


Panel 2: Membership is where the pupils who are members of the group are allocated.. 


7. Click on Action, Add Student 


 


 


 


 


 


You can use the filters to make your selection. Or just click Search: All the pupils will be 
displayed in the panel below. Click on Year Group column heading This puts all the pupils in 


year group order for you to make your selection. 


Our example shows using the Year Group filter and selecting Year 2 


Click Search and all the year 2 pupils are displayed in the panel below. 


• Holding down Shift key and clicking enables you to select a block of  pupils  


• Holding down Ctrl key enables you to select non-contiguous pupils. 


 
8. To block select pupils, highlight the first pupil on the list 
9. Using the scroll bar to the right of the panel, scroll down to the bottom of the list  
10. Hold down the shift key and select the last pupil on the list. 
11. Once highlighted, click the OK button at the bottom of the screen. This will take you 


back to the previous screen, where you will be able to see the members of the group. 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


Don’t worry if you have added a pupil/s to 


the group that shouldn’t be included, just 


right click on the orange bar alongside the 


pupil you wish to remove and select 


Remove Membership. 


Equally, if you have missed a pupil off the 


group, simply click on the Action button 


again and find the pupil/s you wish to 


include. Click OK once you have made 


your selection and then they will appear in 


this screen here. 
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Contents 
Check CTF setups ..................................................................................................................... 3 


Check Destinations – EYFS, Phonics 1 & 2(Resits), Key Stage 1 ............................................... 3 


Creating/Exporting the CTF....................................................................................................... 4 


How to upload your school returns securely to the Local Authority........................................... 8 
 


 
 


 
 
 
 
 
 
 


NB:  


If a file is uploaded to the LA with missing pupils and/or results, it will 


fail the validation process in Business Intelligence.  There must be a 
result/grade entered for all pupils and all pupils must be included in 
the CTF and the file uploaded again.  


• The marksheets will need to be recalculated and saved again. 


• The file will need to include all pupils within the group (not just 
the ones with missing results). 


 


• It is essential that, whatever method is used to record results, 
the marksheet is printed and signed by the teacher responsible 
for the class and that the head teacher signs each marksheet for 
verification before uploading via the CTF Routine. 
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Check CTF setups  
Use Route: Tools/Setups/CTF 


  This tells schools where they need to navigate to when uploading the results to the LA 
  The majority of schools CTF paths are located in the following path: Y:/MIS/CTFOUT 


 


 


 


 


 


 


Panel 1 - Directory Details – 
 


The Export address for the CTF file will be different to that shown. Make a note of the CTF 


export Directory path.  This is where schools will navigate to pick up the file when ready 


to upload 


 


Check Destinations – EYFS, Phonics 1 & 2(Resits), Key Stage 1 
1. The Destination Schools should most probably be already available in SIMS, however to check, use 


route:  Tools/Other Schools. 


 
 
 


2. You can click on the Search option to display all schools or type in the name of the key 


stage you are looking for in the School Name box (see table at bottom of page) and click 


Search 


 
 
 
 
 


3. If the Key Stage you are looking for doesn’t appear, click New top left hand corner, and 
type in the key stage name. See table below on how these should be setup. To enter the 
LA No. click on the Browser button. 


 
 


4. Type in LA name box Warwickshire and in the LA number type 937, click Search. 
Warwickshire will appear in the box below. Click OK 


 


5. The LA box will now be populated with 937 Warwickshire 
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Key Stage School Name LA Establishment No. 


EYFS Foundation Stage 937 FFFF 


Key Stage1 Key Stage 937 KKKK 


Phonics Year 1 Phonics 937 PPPP 


Phonics Year 2 Phonics Retakes 937 RRRR 


 


Continue adding the key stages until all 4 have been setup in SIMS. 


Creating/Exporting the CTF 
All marksheets must be verified and signed off by the class and head teacher before 
creating the CTFs. 


 
                Please note: for Phonics 1 & 2 only!     


Include any leavers; 


 


Section 2 - Students Options - Change the View to Current Students/Leavers this year, ensure 
the tick for Include students already exported is present and click on Refresh Students. 
 
Creating of CTFs will be the same for all Key Stages.  
 
Guidance notes for Key Stage 2 is available Book 09 – Exporting Uploading Key Stage 2 
Results using the CTF Routine. 


 
1. Routines/Data out/CTF/Export CTF 


 
NB: It is essential that the relevant Key Stage for the type of results you are 
exporting is selected. 
 
Example:   If a CTF is being created for Phonics, then Phonics Test Results must be 
selected.  
 


2. Highlight the appropriate CTF export type for the key stage you wish to create a CTF for. 


3. Click Select   
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If including Leavers, (Phonics 1 & 2) 


• click on View and change it to Current and Leavers this year 


• Enter a tick into Include students already exported 


• Click Refresh 
 
The Export CTF (General) screen will be displayed 


 
 
 
 
 
 
 


 


 


 It might be useful for selection, if you click on the header Year Group, to put into Year Group order 


Any leavers will then be displayed at the top of the list and will have brackets around the Reg/Year and Year 
Taught in 


 
 


 
 


To multi select 
 


1. Find the first child in the year group you are looking for. Click on the required cell for the first 
child in the list, then hold down the SHIFT key and scroll down using the scroll bar to the 
right of the screen and select the last child in the list.  
 
NB: If pupils have been included in the CTF and should not have been, simply hold down 
the CTRL key and deselect those pupils not required. 
 


2. From the drop-down menu under Destination School select the Destination the CTF is 
going to:   
 
Check the table below under School Name to assist you in selecting the correct destination. 
 


Key Stage School Name LA Establishment No. 


EYFS Foundation Stage 937 FFFF 


Key Stage1 Key Stage 937 KKKK 


Phonics Year 1 Phonics 937 PPPP 


Phonics Year 2 Phonics Retakes 937 RRRR 


 
 
 
 
Once selected, the Destination School column will now be populated with the School Name 
selected. 
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To include pupils who have left (Phonics 1 & 2) 


3. scroll to the top of the list and leaver/s, if any, should be displayed at the top of the list for 
selection. You will need to select the appropriate pupils and include them in the 
Destination School drop down menu.   


4. The pupils you have already selected will be remembered. All pupils must be in the same 
file. 


 
 
 


5. Once all of your selections have been made click Export CTF 
 


The next screen refers to addresses and can be ignored, click on Yes 
 


Creation of the CTF could take some time, once it is complete a CTF file number will appear on 
screen. Make a note of this number; you will need it to find your file when sending your results. 


 
 
 
 
 


 
The CTF number is generated according to the following rules: 


LADFEN_CTF_937kkkk.xxx.xml LA = Local Authority = School 
DfE no. xxx = version number. 


 
If you are required to re-submit the CTF, ensure that you include all pupils in the CTF 
and that you upload the latest version. 
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6. Check Number of students in file and Number of students processed match, check 
Number of students not exported is 0. If there are any problems please address the 
issues. In particular, even if all the pupils have all exported check the full details to 
check that Assessment data is not missing. 


Example of an Exception Log for Key Stage 1 
 


 


7. Hover over an Error Description to view any missing data information 
 


 


Don’t worry about other data not exported eg Attendance, it’s not needed for this return. 
 


 


 
 
 
 
 
 
 
 
 
 
 
 


 


If there are any Assessment Results missing, schools will need to return to the marksheet, 
enter missing results, recalculate, save then resend the CTFs until you do not get any 
missing result errors. Don’t forget the marksheet will need verification by Class Teacher 
and Head Teacher 


NB:    Phonics Year 2 pupils (Resits): 
 


Ensure you make the correct selections, not all Year 2 pupils will have taken the resits 


therefore only those taking resits should be included in the CTF 


 
NB: There is no need to re upload your Phonics results once the threshold result has 


been released. 
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How to upload your school returns securely to the Local Authority  
1) Open up your internet browser / internet explorer and 


type http://apps.warwickshire.gov.uk/SchoolUpload into the address bar. 
 
 


2) You will be presented with a log in page. Click on ‘Sign in with a trusted provider’. 


 
3) Enter your details - your registered email address and password. If you do not know your 


registered e-mail address please email businessintelligence@warwickshire.gov.uk 
requesting your school upload details: 


 
 


If you have forgotten your password, click the link ‘Forgot your password?’ and you will receive 
an email to reset your password. 


 


 


4) Once logged in the following ‘Returns’ screen will then display. Click on the ‘Upload’ button 
for the return that you need to send to the Local Authority 



http://apps.warwickshire.gov.uk/SchoolUpload

mailto:businessintelligence@warwickshire.gov.uk

mailto:businessintelligence@warwickshire.gov.uk
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5) Select the ‘Choose File’ button and navigate to where you have saved your file. 
 


The file path will then show in the File box. Select the file and Click Upload. 


 
 


6) The status will then display the filename. This indicates that your file has been 
transferred successfully. (Note: this may be instantaneous or it may take up to a 
minute to appear, depending on the speed of your internet connection) 


 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


7) You have successfully completed the file upload process. You can now log out 
using the ‘log out’ button and close the website. 


 


 


 








 
 


  


   Warwickshire Education Services  


 
  


Applicable from upgrade 7.210 onwards  


  


 


 


 


 


Appendix 2  


 


Creating Marksheets (SIMS in the Classroom) 


 
 


 


1   







Creating Marksheets for SIMS in the Classroom 


 


2 
 


 


  


 


 


  


  


  


Contents  
Introduction .................................................................................................... 3 


First steps for Administration Staff / Assessment Co-ordinators .................... 3 


Creating Marksheets ....................................................................................... 3 


Setting up the Key Stage Marksheets ............................................................... 3 


Accessing Key Stage Marksheets in the Classroom ....................................... 5 


 


  
   


  


  


  


  


  


   







Creating Marksheets for SIMS in the Classroom 


 


3 
 


Introduction  
Teachers using SIMS in the classroom will be able to access their Key stage marksheets and 
enter results for their pupils.  The Key stage marksheet will appear as tabs at the top of the 
Take Register screen.  So that the teacher can see the tabs the marksheets require setting up 


by the Administration Staff / Assessment Co-ordinator.  


  


First steps for Administration Staff / Assessment Co-ordinators  
  


• Update Assessment Manager  


• Tidy up the Template list  


• Import the Wizards  


Creating Marksheets  
When importing Key stage Wizards this also imports the Key stage marksheet templates.   


To enable teachers to access these marksheets in the classroom , marksheets will need to 


be attached to the templates.  All marksheet templates are accessed through the  


  


Setting up the Key Stage Marksheets  
Use Route: Focus/Assessment/Templates  


1. Enter the appropriate name e.g. EYFS in the template name box        
2. Click on the search icon 
3. Highlight the required template e.g. EYFS Profile 2023  


4. Double click to open 


 


 


 


 


 


 


If looking for Phonics, type in the word Phonics.  For Key Stage 1 and 2 it will be KS1 


and KS2 respectively.  


5. Click on tab 3 Marksheets  


  


  


 


Instructions for this are found in Book 02 


Importing Key Stage Wizards  
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6. Click on New to the right of the marksheet list  


 


  


 


 


NB: Once in this screen, a marksheet may already be set up for the Year Group, however for 


teachers to be able to see the extra tab in the Take Register screen a marksheet needs to be 


created for each individual class/registration group. 


 


7. Select the + sign to the left of registration groups and place a tick in the box of 


all registration groups you wish to create the marksheets for. Click Apply.  


  


 


8. Once you click on the Save button, the marksheets displayed in the list will be available 


for the teachers named in the list.  These marksheets will only display the named 


teacher’s registration pupils.  


 
9. Close the template and save if prompted.  


Use the above guidance to continue creating marksheets for Phonics 1 Yr 1 and 


Phonics 2 (resits) Yr 2. - 1 marksheet for each Phonics  


EYFS marksheet, there will be 2 marksheets to create. The second EYFS Revised 


Profile GLD (Good Level of Improvement) marksheet is for calculation only, but 


useful to set it up for Reception teachers to see final results.  


Key Stage: 


Key Stage 1 marksheets will need to be created for: KS1 TA and KS1 Test Outcomes. 


Key Stage 2 marksheets will need to be created for: KS2 TA and KS2 Test Outcomes 


(The KS2 Test outcomes results will be downloaded and imported from the Primary 


Assessment Gateway (PAG) but will be beneficial for teacher/s to be able to see the 


data, once imported  


 







Teacher Guidance on entering results the Take Register screen  


5  
  


NB:  Once the marksheets have been created, unfortunately, admin staff will not be able 


to go into the register and check they are present with their login.  Admin staff will need 


to ask their teachers to check via their Take Register screen.  The reason for this is that 


marksheets have been assigned to those teachers only.  Therefore, only those teachers 


who have had marksheets set up in the Take Register screen, will be able to see them.  


Admin staff will of course be able to see the marksheets in the usual way via the Wizard 


Manager and check what results, if any, have been entered. 


 


Teacher Guidance on accessing their Key Stage Marksheets in 


the Classroom  
 


Teachers open their register in the usual way:  


Either via: 


Focus / Attendance / Take Register 


Or the Take Register icon on the SIMS Home Page 


Or from the Time Line on the teacher’s SIMS Home Page 


 


. 


Once in the Take Register screen, teachers will see their class.  Along the top of the 


screen, teachers should now see their marksheets for key stage. 


 


• Click on tab to open marksheet, as you hover on each marksheet the marksheet name 


will be reveal under the tab.  


 


Your marksheet is now ready to complete as per instructions in the Key Stage manual.  
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Check CTF Path 
• Use Route: Tools/Setups/CTF 


 


 


 


 


 


Panel 1 - Directory Details – 


 
The Export address for the CTF file will be different to that shown.  


Make a note of the CTF export Directory path.  This is where schools will navigate to 
pick up the file when ready to upload. 


Panel 3 – Data to be Exported by Default – Ensure all boxes are ticked.  


Panel 4 – Alternative Destinations (Key Stage 2 only) should read:  


NAALLLL (National Assessment Agency LLLL)  


Please Note:! 
• Check for Missing Results – files must not be uploaded to the Primary 


Assessment Gateway (PAG) with missing results. 
 


• All pupils within the Key Stage 2 (and leavers) group must be 
included in the CTF file submitted. 


 


• Remember if changing any results in the marksheet, click on calculate and 
save the marksheet before creating the CTF and uploading to the LA 


 


• Teachers and Headteachers will need to check/sign off marksheets 
 


• Upload Key Stage 2 results to the PAG via CTF to Primary 
Assessment Gateway (PAG) 


 


• Schools will also be able to download and import into SIMS, the Key Stage 2 
Test Outcomes from the Primary Assessment Gateway website from 7:30 am 
on the 8th July 2022  


https://www.primaryassessmentgateway.education.gov.uk/ 


 
Guidance on how to use the website can be found via the following link 
https://www.gov.uk/guidance/using-the-primary-assessment-gateway 


 


 


 


 



https://www.primaryassessmentgateway.education.gov.uk/

https://eur02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.gov.uk%2Fguidance%2Fusing-the-primary-assessment-gateway&data=02%7C01%7Cyvonnecallaghan%40warwickshire.gov.uk%7Cfe0359d6b22f411ec9c708d7ae3dcdd2%7C88b0aa0659274bbba89389cc2713ac82%7C0%7C0%7C637169452772521771&sdata=hbXN0eiKLrO6MBp%2BpZI99EDldGWfNwlKU5zhajuLTT4%3D&reserved=0
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Should Alternative Destination be missing, it may be added in this screen.  


• Click New, then add the details as follows: 


 


• Click Save the details if any changes are made.  
 


Creating the CTF,   
• Use Route - Routines / Data Out /CTF / Export CTF 


 


 


• Highlight KS2 from the available list in 
the panel and click on Select 
 
 
 
 
 
 
 
 
 
 


 
The Export CTF (General) screen will be displayed 


 
 


 


 


If including Leavers or pupils that have already had a ctf created,  


• click on View and change it to Current and Leavers this year 


• Enter a tick into Include students already exported 


• Click Refresh 
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To multi select 


Click on the required cell for the first child in the list, then scroll down using the scroll bar to 
the right of the screen and use the SHIFT key to select the last child in the list. You can 
then return to any pupils not being sent and select blank from the drop down menu for that 


pupil. Alternatively, you can use the keyboard CTRL key to make non-sequential selections. 


If you need to include pupils from others years change the Year Grp column and add these 
pupils, the pupils you have already selected will be remembered. All pupils must be in the 
same file. 


For Key Stage 2, select the down arrow in Destination LA/Other column and select 
National Assessment Agency 


 


 


 
 


Click Export 


Creation of the CTF could take some time, once it is complete a CTF file number 
will appear on screen. Make a note of this number; you will need it to find your file 
when sending your results. 
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If you are required to re-submit the CTF, ensure that you include all pupils in the CTF 


and that you upload the latest version. 


Check Number of students in file and Number of students processed match, check Number 
of students not exported is 0. If there are any problems please address the issues. In 
particular, even if all the pupils have all exported check the full details to check that 
Assessment data is not missing. 


Example of an Exception Log for Key Stage 1 


 


Hover over an Error Description to view any missing data information 


Don’t worry about other data not exported eg Attendance, its not needed for this return 


You will now be ready to upload the CTF to the Primary Assessment Gateway (PAG). To 


login, use the following website 


https://uat.primaryassessmentgateway.education.gov.uk/publicaccessuat/selfservice/


citizenportal/login.htm 


Click on any of the links below for further advice on uploading the key stage 2 results to the 


Primary Assessment Gateway. 


1. About the Primary Assessment Gateway 
2. Navigating the Primary Assessment Gateway 
3. Tips on using the site 
4. User permissions 
5. Creating and deleting users 
6. Troubleshooting 
7. Webchat 


Use the above website to download the Key Stage 2 Test Outcomes, which will be available 
on the 11th July.  Use appendix A8 Downloading and Importing into SIMS the Key Stage 2 
Test Outcomes for guidance. 


 


If there are any Assessment Results missing, schools will need to return to the 
marksheet, enter missing results, recalculate,save then resend the CTFs until you do not 
get any missing result errors. Don’t forget the marksheet will need verification by class 
teacher and head teacher 



https://uat.primaryassessmentgateway.education.gov.uk/publicaccessuat/selfservice/citizenportal/login.htm

https://uat.primaryassessmentgateway.education.gov.uk/publicaccessuat/selfservice/citizenportal/login.htm

https://www.gov.uk/guidance/using-the-primary-assessment-gateway#about-the-primary-assessment-gateway

https://www.gov.uk/guidance/using-the-primary-assessment-gateway#navigating-the-primary-assessment-gateway

https://www.gov.uk/guidance/using-the-primary-assessment-gateway#tips-on-using-the-site

https://www.gov.uk/guidance/using-the-primary-assessment-gateway#user-permissions

https://www.gov.uk/guidance/using-the-primary-assessment-gateway#creating-and-deleting-users

https://www.gov.uk/guidance/using-the-primary-assessment-gateway#troubleshooting

https://www.gov.uk/guidance/using-the-primary-assessment-gateway#webchat
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Adding a Registration Group Column 
Please Note:! 
The following guidance is useful for schools who have more than 1 class per year 
group.  Once the reg group has been added, class specific filters can be applied 
For example: 


• Enter results for one class at a time 


• Checking for leavers 


• Exporting class marksheets into Excel for printing or Saving 


 
Use route: Tools / Performance / Assessment / Wizard Manager 


• Highlight the required key stage,  


• Click Next, Check the year group is present,  


• Click next.  Open the required marksheet. 


With the marksheet open, 
 


 


 


 


 


 


 


 


 


,  


 
 
 
 
 
 


 


 
 
4 Click the Filter button in the registration group column 
and select the required registration group.   
 
  At this stage, the marksheet may be exported and printed.   
(see next section Exporting Marksheets into 
Excel/Printing) 
 
Repeat the process for each registration group. 
 


To bring back all reg groups, if required, click on the 
Filter button click Select All 


  


Save the marksheet  


        
 


1. Right Click in the Students 
column 


2. Choose Select Additional 
Student Columns 


 


 


 


 


3. Enter a tick into the 
Registration Group box, 
Click OK   
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Introduction 
Schools should NOT produce Individual Reports until you have fully completed the mandatory 
Key Stage Results marksheets. 
 
The following guidance works for all Key Stages.   


• Page   7- displays each Key Stage, explaining what reports are available and how to 
produce them.   


• Page 13 - displays a copy of each of the Key Stage reports for reference only.    
 


Use route Tools/Performance/Assessment/Wizard manager 
 


1. Highlight the Key Stage Wizard, you wish to run reports for.  
 


2. Click Next 
 


3. The Year Group or the Assessment User Defined Group if created, should already be 
displayed in the Select Group screen. 


 
 


 
 
 
 
 
 
 
 
 
 
 
 


4. Click Next will display the marksheets available for the Key Stage 
 


5. Click Next again will take you to the reporting screen 
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For our example, we are using Key Stage 1 


 


1. The Membership From and To date fields default to today’s date and display pupils who are 
currently on-roll.  


2. To include pupils who have left, the dates will need to be altered.  This can be done either 
directly by entering the dates in dd/mm/yyyy format, or click the calendar buttons adjacent to 
the required field and select a date from the displayed calendar.  


3. If you make changes to the date range, click on Refresh  This will then pull leavers 
through to the Student panel below 


 
 


See table next page for reference: 


 


 


 


 


 


NB: 


The first pupil in the list is 
selected by default as 
shown. 
 


 


 


 


Dependent on the key stage you are working depends on how many reports 


are available.  See table at the back of this booklet for reference 


 


Use the table below to assist you in producing reports. 
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Advice if Reports do not generate correctly 


Ensure that the Macro settings have been enabled. 


File | Options | Trust Centre | Trust Centre Settings | Macro Settings | Check to 
make sure Enable all Macros is selected. 


 


If reports still do not generate correctly, then please log a call with the Service Desk. 
 


       


Preview Reports - Highlight required report, select 1 pupil (The first pupil 


on the list is always selected by default.)  


Click on the Preview icon. This allows you to view the layout of the report. Once 
produced to screen, the report can also be printed from this option. 


This option is also useful to print one copy of the School/National Comparative 
reports and then photocopy for the rest of the Parent/Guardians.  These reports do 
not contain any pupil details.  


See Individual Key Stage report tables below for further advice on printing 
Comparative reports. 


 Print Reports - Select All pupils and click on the Print button 


This does not produce the report to screen for viewing, the Print option sends the 
report straight to the printer. See note below. 


NB:  Be aware, if your printer prints double-sided and you are printing pupil/s 


report which are single-sided, you may have the next pupil on the back of another 
pupil’s report. 


 


If the reports printed are only single sided, change the settings on your computer 


Some of the key stage reports have more pages included than others. 


 


Export Reports - Exports to an external file or saved on the 


computer on a different drive. Only use this option, if you are happy that 


there will be no changes to pupil/s marks in the Key Stage marksheet, as 


changes can be made here but will not be updated in SIMS.  


However, if there aren’t any changes to be made to reports, then they may be 


exported and saved as a pdf format to email to Parents/Guardians. 


 


Upload Reports to pupil/s record - Highlight required 


report Select All pupils and click on Generate. This will put a copy of the 
report on the pupil’s record under Linked Documents. Once uploaded to 
the Linked Documents of pupil/s records will be read only 
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                                               Table of Key Stage Reports 


 


 


Early Years Foundation (EYFS) 
Revised Profile 2023 - 
Reception 
 
 
 
 
 
 
 


There are 3 reports available: 
 
EYFS Revised Profile Pupil Report 2023 
This report contains each pupil’s name, date of birth and results for each of the areas covered and is produced and printed for 
Parent/Guardians 
 
EYFS Revised Profile School Report 
For each Early Learning Goal, this report shows the percentage of pupils in the school at each level in 2023. 
 
EYFS Revised Profile National Report 
For each Early Learning Goal, these tables show the percentage of pupils in the school at each level in 2023 and the percentage of pupils 
nationally at each level in 2022. 
 
NB: If sending out to Parent/Guardians, the EYFS Revised Profile School & National reports, it is quicker to highlight the report, select 
one pupil in the list, print that report, then photocopy and send out to Parent/Guardians 
These reports do not give details of any individual pupils in your school. 
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Key Stage 1 2023 – Year 2 
 
 
 
 
 
 
 
 
 


There are 3 reports available: 
KS1 P1 Student England TA 2023 
This report contains the teacher assessment results for each of the areas covered. 
KS1 P1 Student England TA and TT 2023 
This report contains both the teacher assessment and test outcomes results of the reformed curriculum (Assessment without Levels) tests 
that support the Teacher Assessments made as part of the KS1 arrangements from 2023 onwards. 
If teachers have entered results into Marksheet KS1 C Test Outcomes, then this report will be produced and printed for Parent/Guardians 
KS1 P2 Comparative England 2023 
This report shows a summary of the National Curriculum assessment results of pupils in the school (2023) and nationally (2022) at the end 
of Key Stage 1, as a percentage of those eligible for assessment. 
 
NB: If sending out to Parent/Guardians, the KS1 P2 Comparative England 2023 report, it is quicker to highlight the report, select one pupil 
in the list, print that report, then photocopy and send out to Parent/Guardians 
These reports do not give details of any individual pupils in your school. 
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Year 1 Phonics Screening 
 
 
 
 
 


 
 
 
There are 2 reports available: 
 
KS1 Y1 Phonics Comparative Eng 2023 
The following table compares the percentages by phonics result for the school in 2023 with the national results for 2022. 
 
NB: If sending out to Parent/Guardians, the KS1 Y1 Phonics Comparative Eng 2023 report, it is quicker to highlight the report, select one 
pupil in the list, print that report, then photocopy and send out to Parent/Guardians 
These reports do not give details of any individual pupils in your school. 
 
KS1 Y1 Phonics Student Eng 2023 
The phonics screening check is a quick check of the pupil’s ability to decode words using only his/her phonic knowledge. It helps us to 
confirm whether pupils have met the expected standard for a child at the end of Year 1.  
 
This report contains each pupil’s name, date of birth and results for each of the areas covered and is produced and printed for 
Parent/Guardians 
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Year 2 Phonics Screening 
(Resits) 
 
 
 
 
 
 
 
 


There are 2 reports available: 
 
KS1 Y2 Phonics Comparative Eng 2023 
This report contains the 2023 phonics results by the percentage of Year 2 pupils who achieved the marks in Year 1 and Year 2 for your 
school, together with the National results for the 2022 phonics results for students nationally in England at the end of Year 2. 
 
NB: If sending out to Parent/Guardians, the KS1 Y1 Phonics Comparative Eng 2023 report, it is quicker to highlight the report, select one 
pupil in the list, print that report, then photocopy and send out to Parent/Guardians 
This reports does not give details of any individual pupils in your school. 
 
KS1 Y2 Phonics Student Eng 2023 
The phonics screening check is a quick check of the pupil’s ability to decode words using only his/her phonic knowledge. It helps us to 
confirm whether pupils have met the expected standard for a child at the end of Year 1.  
 
This report contains the pupil’s name, date of birth and results achieved for each of the areas covered and is produced and printed for 
Parent/Guardians 
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Key Stage 2 2023 – Year 6 
 
 
 


 
There are 4 reports available: 


 


KS2 P1 Student England TA 2023 
This report contains the teacher assessment results for each of the areas covered. 
 


KS2 P1 Student England TA and TT 2023 
This report contains both the teacher assessment and test outcomes results of the reformed curriculum (Assessment without Levels) tests 
that support the Teacher Assessments made as part of the KS1 arrangements from 2023 onwards. 
If teachers have entered results into Marksheet KS1 C Test Outcomes, then this report will be produced and printed for Parent/Guardians 
 


KS2 P2(C) andKS2 p2 (D) Comparative England 2023 - The difference between the two reports 
KS2 P2(C) Comparative England 2023 - This Report Template should be used in conjunction with the Key Stage 2 Wizard for 2023.  


It will produce a page displaying the school's test and teacher assessments for 2023 and the national picture for 2022. (This is based upon 


data available in September 2022).  


This report shows the data as cumulative values, where a high score is shown as a subset of the achieved scores. This is similar to how the 
DfE publish the national data. Therefore, row totals may exceed 100%.  


KS2 P2(D) Comparative England 2023 - This Report Template should be used in conjunction with the Key Stage 2 Wizard for 2023.   
 
It will produce a page displaying the school's test and teacher assessments for 2023 and the national picture for 2022. (This is based upon 
data available in September 2022).  
 
This report shows the data as discrete values, where the achieved score is shown with the high score value subtracted from it. Therefore, 
rows will total 100% - subject to rounding.  
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Looking at the report templates there is a further explanation to the above which reads; 
  


KS2 P2(C) Comparative England 2023  
  
The % of students achieving a High Score (HS) a Scaled Score of 110 or more, has been separated from those who Achieved the Standard 
(AS), a Scaled Score of between 100 and 109, so the total of students including this figure will total 100%.  
  
KS2 P2(D) Comparative England 2023 
 
The % of students achieving a High Score (HS) a Scaled Score of 110 or more, has been separated from those who Achieved the Standard 
(AS), a Scaled Score of between 100 and 109, so the total of students including this figure will total 100%.  
This report shows the percentage of Year 6 pupils achieving each outcome in 2023, compared to national end of Key Stage 2 Teacher 
Assessment Levels and Test Results for 2022.  
 


NB: If sending out to Parent/Guardians, the KS2 P2 Comparative England 2023 report, it is quicker to highlight the report, select one pupil 


in the list, print that report, then photocopy and send out to Parent/Guardians 
These reports do not give details of any individual pupils in your school. 
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Sample of Key Stage Reports 


Early Years Foundation Stage Profile 2023 – Pupil Report 


Latif Abbas 11/11/2016 


Communication and Language   


Listening, Attention and Understanding 2 Expected 


Speaking 2 Expected 


   
Personal, Social and Emotional Development   


Self - Regulation 2 Expected 


Managing Self 2 Expected 


Building Relationships 2 Expected 


   


 


 


Physical Development   


Gross Motor Skills 2 Expected 


Fine Motor Skills 2 Expected 


   Literacy   


          Comprehension 2 Expected 


          Word Reading 2 Expected 


          Writing 2 Expected 


   Mathematics   


          Number 2 Expected 


          Numerical Patterns 2 Expected 


Understanding the World   


          Past and Present 2 Expected 


          People, Culture and Communities 2 Expected 


          The Natural World 2 Expected 


Expressive Arts and Design   


          Creating with Materials 2 Expected 


          Being Imaginative and Expressive 2 Expected 


Achieved a Good Level of Development (GLD) Y Achieved a Good Level of Development 


2 Expected Meeting the level of development expected at the end of the EYFS. 


1 Emerging Not yet reaching the level of development expected at the end of the EYFS. 
A 
 
GLD  


No Assessment Unable to assess, or exemption applies. 
 
Children are defined as having reached a Good Level of Development (GLD) if they have achieved at 
least the expected level for the ELGs in the Communication and Language, Personal, Social and 
Emotional Development, Physical Development, Literacy and Mathematics areas of learning. 
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