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Uploading Key Stage 2 Results to the Primary Assessment Gateway (PAG)

Please Note:!

e Check for Missing Results — files must not be uploaded to the Primary
Assessment Gateway (PAG) with missing results.

e All pupils within the Key Stage 2 (and leavers) group must be
included in the CTF file submitted.

* Remember if changing any results in the marksheet, click on calculate and
save the marksheet before creating the CTF and uploading to the LA

o Teachers and Headteachers will need to check/sign off marksheets

e Upload Key Stage 2 results to the PAG via CTFto Primary
Assessment Gateway (PAG)

e Schools will also be able to download and import into SIMS, the Key Stage 2
Test Outcomes from the Primary Assessment Gateway website from 7:30 am
on the 8™ July 2022

https://www.primaryassessmentgateway.education.gov.uk/

Guidance on how to use the website can be found via the following link
https://www.gov.uk/guidance/using-the-primary-assessment-gateway

Check CTF Path
e Use Route: Tools/Setups/CTF

Configure CTF Defaults

@Hep R
1 Directory Details 2 Data to be Imported by Default 3 Data to be Exported by Default 4 Alternative Destinations
1Dire y = This report contains sensitive information
CTF import directory [C:\Users\ycal\Desktop oy Security Message
CTF export directory [C:\Users\ycal\Desktop | & Default Message

Panel 1 - Directory Details —

The Export address for the CTF file will be different to that shown.

Make a note of the CTF export Directory path. This is where schools will navigate to
pick up the file when ready to upload.

Panel 3 — Data to be Exported by Default — Ensure all boxes are ticked.

Panel 4 — Alternative Destinations (Key Stage 2 only) should read:
NAALLLL (National Assessment Agency LLLL)


https://www.primaryassessmentgateway.education.gov.uk/
https://eur02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.gov.uk%2Fguidance%2Fusing-the-primary-assessment-gateway&data=02%7C01%7Cyvonnecallaghan%40warwickshire.gov.uk%7Cfe0359d6b22f411ec9c708d7ae3dcdd2%7C88b0aa0659274bbba89389cc2713ac82%7C0%7C0%7C637169452772521771&sdata=hbXN0eiKLrO6MBp%2BpZI99EDldGWfNwlKU5zhajuLTT4%3D&reserved=0
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Should Alternative Destination be missing, it may be added in this screen.
o Click New, then add the details as follows:

m Alternative Destination _ O %
| Alternative Destination
Code MAALLLL|
Description Mational Assessment Agency
0K Cancel

e Click Save the details if any changes are made. ‘ES-‘*"E

Creating the CTF,
o Use Route - Routines / Data Out /CTF / Export CTF

Select the CTF export type..

eHighlight KS2 from the available list in

Seor Tyee the panel and click on Select

General

Phonics Test Results

KS1

KS1 excluding Tests and Tasks

KS2

Early Years Foundation Stage data (FSP)

CME - Leavers

CME - Joiners

Phonics Test Results (For Summer Term 2022 Retake Screening Check Only)

o Select | 9 Cancel

The Export CTF (General) screen will be displayed

Export CTF (Genesal)

&L
1Datatobe Exported 2 Student Options 3 Students 4 Exception Log

1Datato be Exporied

Student Basic Details b Student Address [~] Student Contacts M Looked After 1]
SEN Information = s Do P~ School History =]
Attendance Summary =) Programme of Sudy(FoS) FSM History =]
Assessments
1 Student Opbons

Include students
Effective Date  |12/05/2022 Bl | View |Current and Leavers this year ar}::enédise;pgr?ed ] [2] Refresh Students

If including Leavers or pupils that have already had a ctf created,
e click on View and change it to Current and Leavers this year
e Enter atick into Include students already exported
e Click Refresh
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Export CTF (KS2)
#u
1 Sudent Opices 2 Shatents 3 Exception Log
lmq‘- I 1 Include students
ERective Date [ | View [Cument snd Leavers this yesr | aleady exported B 2] Retrash Studenss
2 Studenis
UPN Praformed Surna.  Preferred Forena.  Ra Toa Your T. || Previous Destination Destingtion LAOHh.  Destsnstion Schoal &
WE2I2¥3314001 |Akeman Rachard EVC g 6 (Green Abbey (Hational Assessme
KE2I299914002 |Akeman Steven oM |6 & \WATERS EDGE PRIMARY SCHO.. [National Assessme
HEZIZHENE02T |Alamilla Soha [ g i (Gireen Abbey Hatonal Assessme
MEZIF9915022 | Balik Karchng ExH & & (Green Abbey Nabonal fassesme
LEZ3299915023 |Bamin Valeriya EVE 3 & WATERS EDGE PRIMARY SCHO_ |Natonal Assessme
2822299915024 [eanics Chice oH 6 & Green Abbey Haberal Fasssame
PE23259915025 [Barrick Moy ec s g Green Abbey Nationsl Assesame
|sB23289812008 [ercwme Lesie BH e 5 Green 2bbey Nationsl Assesame
|pazzesstsoas [cain eilam e s g Green 2bbey Naticnsl Assesame
[Te23239915027 [Carter Fyan o |5 g Groen Abbey National Asssssme
T {GB23299915028 |Castagno Lica e 3 5 Green Abbey
e e T S S EE— ==
3 Excepton Log

To multi select

Click on the required cell for the first child in the list, then scroll down using the scroll bar to
the right of the screen and use the SHIFT key to select the last child in the list. You can
then return to any pupils not being sent and select blank from the drop down menu for that
pupil. Alternatively, you can use the keyboard CTRL key to make non-sequential selections.

If you need to include pupils from others years change the Year Grp column and add these
pupils, the pupils you have already selected will be remembered. All pupils must be in the
same file.

For Key Stage 2, select the down arrow in Destination LA/Other column and select
National Assessment Agency

ls'lIJ.P"Ne"'s Preferred Surna..  Preferred Forena. Re.. | Yea. [ ] YearT. Previous Destination Destination LA/Oth.. Destination School » |
/823255914001 |Akeman Richard 6VC 6 6 Green Abbey National Assessme..
KB23299914002 |Akeman Steven 6KH 6 6 'WATERS EDGE PRIMARY SCHO_. |National Assessme.
H823299915021 |Alamilla Sofia 6VC 6 6 Green Abbey National Assessme.
X823299915022 |Balik Karolina 6KH 6 6 Green Abbey National Assessme.
1823293315023 |Banin Valeriya 6VC 6 6 'WATERS EDGE PRIMARY SCHO .. |National Assessme.
AB23299915024 |Banks Chloe 6KH 6 6 Green Abbey National Assessme.
P823299915025 |Barrick Molly 6VC 6 6 Green Abbey National Assessme.
J823299914008 |Browne Lettie 6KH 13 6 Green Abbey National Assessme.
D823299915026 |Cain William 6VC 13 6 Green Abbey National Assessme.
T823299915027 |Carter Ryan 6VC 6 6 Green Abbey National Assessme...
Il |G823299915028 |Castagno Luca 6VC 6 6 Green Abbey National Assess_ N
823299914012 |Caster Evia 6KH 6 3
X [Year Grp] =6
l @ ExportCTF l
Click Export

Creation of the CTF could take some time, once it is complete a CTF file number
will appear on screen. Make a note of this number; you will need it to find your file
when sending your results.

[ Export complete. CTF file(s) creat... M‘

8232999_CTF_937KKKK_001.xml




Uploading Key Stage 2 Results to the Primary Assessment Gateway (PAG)

If you are required to re-submit the CTF, ensure that you include all pupils in the CTF

and that you upload the latest version.

Check Number of students in file and Number of students processed match, check Number
of students not exported is 0. If there are any problems please address the issues. In
particular, even if all the pupils have all exported check the full details to check that
Assessment data is not missing.

Example of an Exception Log for Key Stage 1

4 Exception Log
Number of students in il Number of students processed: Number of students not exported @

UPN Prefcwefiname  Prefered Forename  Gender Daleof Bith  ErorDescrption s File Name [ save
PB823239911021  Akeman Rebecca F 18/09/2007  No ENG Resutts exported since ther. 8232933 _CTF_937KKKK_DO1 & Print
P823239511021 Akeman Rebecca F 18/09/2007  No ENG Resutts exported since ther. 8232999 _CTF_937KKKK_D01 =
P823239511021 Akeman Rebecca F 18/09/2007  No ENG Resutts exported since ther. 8232999 _CTF_937KKKK_DD1

P823299911021 Akeman Rebecca F 18/09/2007 No ENG Results exported since ther...  8232999_CTF_937KKKK_001

P8232959911021 Akeman Rebecca F 18/09/2007  Attendance data not exported as miss...  8232999_CTF_937KKKK_001

De23259911022  Arkell lsis F 02/12/2007  No ENG Resutts exported since ther...  8232599_CTF_937KKKK_001

De23259911022  Arkell lsis F 02/12/2007  No ENG Resutts exported since ther...  8232599_CTF_937KKKK_001

D823253911022  Arkell lsis F 02/12/2007  No ENG Resutts exported since ther. 8232333 _CTF_937KKKK_DO1

DB23253511022  Arkell lsis F 02/12/2007 Mo ENG Results exported since ther 8232539 CTF 937KKKK D01 S

Hover over an Error Description to view any missing data information

Don’t worry about other data not exported eg Attendance, its not needed for this return

Emor Description File Name = E Save

No ENG Results CTF 937KKKE_001 & Print
Results exported since ther... 8232995 CTF_S37KKKE_D
No Emer=Feysheepeiadaacatbe ) CTE_=3 -
MNo ENG Results exported since ther...  8232555_CTF_S37KKKEK_D01

MEW

Qhﬂnceclata not exported as missing marks found for the year 2014, P)pase update the attendance marks and export again.

m

If there are any Assessment Results missing, schools will need to return to the
marksheet, enter missing results, recalculate,save then resend the CTFs until you do not
get any missing result errors. Don’t forget the marksheet will need verification by class
teacher and head teacher

You will now be ready to upload the CTF to the Primary Assessment Gateway (PAG). To
login, use the following website

https://uat.primaryassessmentgateway.education.gov.uk/publicaccessuat/selfservice/
citizenportal/login.htm

Click on any of the links below for further advice on uploading the key stage 2 results to the
Primary Assessment Gateway.

About the Primary Assessment Gateway
Navigating the Primary Assessment Gateway
Tips on using the site

User permissions

Creating and deleting users

Troubleshooting

Webchat

NookwhE

Use the above website to download the Key Stage 2 Test Outcomes, which will be available
on the 11" July. Use appendix A8 Downloading and Importing into SIMS the Key Stage 2
Test Outcomes for guidance.


https://uat.primaryassessmentgateway.education.gov.uk/publicaccessuat/selfservice/citizenportal/login.htm
https://uat.primaryassessmentgateway.education.gov.uk/publicaccessuat/selfservice/citizenportal/login.htm
https://www.gov.uk/guidance/using-the-primary-assessment-gateway#about-the-primary-assessment-gateway
https://www.gov.uk/guidance/using-the-primary-assessment-gateway#navigating-the-primary-assessment-gateway
https://www.gov.uk/guidance/using-the-primary-assessment-gateway#tips-on-using-the-site
https://www.gov.uk/guidance/using-the-primary-assessment-gateway#user-permissions
https://www.gov.uk/guidance/using-the-primary-assessment-gateway#creating-and-deleting-users
https://www.gov.uk/guidance/using-the-primary-assessment-gateway#troubleshooting
https://www.gov.uk/guidance/using-the-primary-assessment-gateway#webchat

