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Introduction 
Schools should NOT produce Individual Reports until you have fully completed the mandatory 
Key Stage Results marksheets. 
 
The following guidance works for all Key Stages.   

• Page   7- displays each Key Stage, explaining what reports are available and how to 
produce them.   

• Page 13 - displays a copy of each of the Key Stage reports for reference only.    
 

Use route Tools/Performance/Assessment/Wizard manager 
 

1. Highlight the Key Stage Wizard, you wish to run reports for.  
 

2. Click Next 
 

3. The Year Group or the Assessment User Defined Group if created, should already be 
displayed in the Select Group screen. 

 
 

 
 
 
 
 
 
 
 
 
 
 
 

4. Click Next will display the marksheets available for the Key Stage 
 

5. Click Next again will take you to the reporting screen 
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For our example, we are using Key Stage 1 

 

1. The Membership From and To date fields default to today’s date and display pupils who are 
currently on-roll.  

2. To include pupils who have left, the dates will need to be altered.  This can be done either 
directly by entering the dates in dd/mm/yyyy format, or click the calendar buttons adjacent to 
the required field and select a date from the displayed calendar.  

3. If you make changes to the date range, click on Refresh  This will then pull leavers 
through to the Student panel below 

 
 

See table next page for reference: 

 

 

 

 

 

NB: 

The first pupil in the list is 
selected by default as 
shown. 
 

 

 

 

Dependent on the key stage you are working depends on how many reports 

are available.  See table at the back of this booklet for reference 

 

Use the table below to assist you in producing reports. 
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Advice if Reports do not generate correctly 

Ensure that the Macro settings have been enabled. 

File | Options | Trust Centre | Trust Centre Settings | Macro Settings | Check to 
make sure Enable all Macros is selected. 

 

If reports still do not generate correctly, then please log a call with the Service Desk. 
 

       

Preview Reports - Highlight required report, select 1 pupil (The first pupil 

on the list is always selected by default.)  

Click on the Preview icon. This allows you to view the layout of the report. Once 
produced to screen, the report can also be printed from this option. 

This option is also useful to print one copy of the School/National Comparative 
reports and then photocopy for the rest of the Parent/Guardians.  These reports do 
not contain any pupil details.  

See Individual Key Stage report tables below for further advice on printing 
Comparative reports. 

 Print Reports - Select All pupils and click on the Print button 

This does not produce the report to screen for viewing, the Print option sends the 
report straight to the printer. See note below. 

NB:  Be aware, if your printer prints double-sided and you are printing pupil/s 

report which are single-sided, you may have the next pupil on the back of another 
pupil’s report. 

 

If the reports printed are only single sided, change the settings on your computer 

Some of the key stage reports have more pages included than others. 

 

Export Reports - Exports to an external file or saved on the 

computer on a different drive. Only use this option, if you are happy that 

there will be no changes to pupil/s marks in the Key Stage marksheet, as 

changes can be made here but will not be updated in SIMS.  

However, if there aren’t any changes to be made to reports, then they may be 

exported and saved as a pdf format to email to Parents/Guardians. 

 

Upload Reports to pupil/s record - Highlight required 

report Select All pupils and click on Generate. This will put a copy of the 
report on the pupil’s record under Linked Documents. Once uploaded to 
the Linked Documents of pupil/s records will be read only 
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                                               Table of Key Stage Reports 

 

 

Early Years Foundation (EYFS) 
Revised Profile 2023 - 
Reception 
 
 
 
 
 
 
 

There are 3 reports available: 
 
EYFS Revised Profile Pupil Report 2023 
This report contains each pupil’s name, date of birth and results for each of the areas covered and is produced and printed for 
Parent/Guardians 
 
EYFS Revised Profile School Report 
For each Early Learning Goal, this report shows the percentage of pupils in the school at each level in 2023. 
 
EYFS Revised Profile National Report 
For each Early Learning Goal, these tables show the percentage of pupils in the school at each level in 2023 and the percentage of pupils 
nationally at each level in 2022. 
 
NB: If sending out to Parent/Guardians, the EYFS Revised Profile School & National reports, it is quicker to highlight the report, select 
one pupil in the list, print that report, then photocopy and send out to Parent/Guardians 
These reports do not give details of any individual pupils in your school. 
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Key Stage 1 2023 – Year 2 
 
 
 
 
 
 
 
 
 

There are 3 reports available: 
KS1 P1 Student England TA 2023 
This report contains the teacher assessment results for each of the areas covered. 
KS1 P1 Student England TA and TT 2023 
This report contains both the teacher assessment and test outcomes results of the reformed curriculum (Assessment without Levels) tests 
that support the Teacher Assessments made as part of the KS1 arrangements from 2023 onwards. 
If teachers have entered results into Marksheet KS1 C Test Outcomes, then this report will be produced and printed for Parent/Guardians 
KS1 P2 Comparative England 2023 
This report shows a summary of the National Curriculum assessment results of pupils in the school (2023) and nationally (2022) at the end 
of Key Stage 1, as a percentage of those eligible for assessment. 
 
NB: If sending out to Parent/Guardians, the KS1 P2 Comparative England 2023 report, it is quicker to highlight the report, select one pupil 
in the list, print that report, then photocopy and send out to Parent/Guardians 
These reports do not give details of any individual pupils in your school. 
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Year 1 Phonics Screening 
 
 
 
 
 

 
 
 
There are 2 reports available: 
 
KS1 Y1 Phonics Comparative Eng 2023 
The following table compares the percentages by phonics result for the school in 2023 with the national results for 2022. 
 
NB: If sending out to Parent/Guardians, the KS1 Y1 Phonics Comparative Eng 2023 report, it is quicker to highlight the report, select one 
pupil in the list, print that report, then photocopy and send out to Parent/Guardians 
These reports do not give details of any individual pupils in your school. 
 
KS1 Y1 Phonics Student Eng 2023 
The phonics screening check is a quick check of the pupil’s ability to decode words using only his/her phonic knowledge. It helps us to 
confirm whether pupils have met the expected standard for a child at the end of Year 1.  
 
This report contains each pupil’s name, date of birth and results for each of the areas covered and is produced and printed for 
Parent/Guardians 
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Year 2 Phonics Screening 
(Resits) 
 
 
 
 
 
 
 
 

There are 2 reports available: 
 
KS1 Y2 Phonics Comparative Eng 2023 
This report contains the 2023 phonics results by the percentage of Year 2 pupils who achieved the marks in Year 1 and Year 2 for your 
school, together with the National results for the 2022 phonics results for students nationally in England at the end of Year 2. 
 
NB: If sending out to Parent/Guardians, the KS1 Y1 Phonics Comparative Eng 2023 report, it is quicker to highlight the report, select one 
pupil in the list, print that report, then photocopy and send out to Parent/Guardians 
This reports does not give details of any individual pupils in your school. 
 
KS1 Y2 Phonics Student Eng 2023 
The phonics screening check is a quick check of the pupil’s ability to decode words using only his/her phonic knowledge. It helps us to 
confirm whether pupils have met the expected standard for a child at the end of Year 1.  
 
This report contains the pupil’s name, date of birth and results achieved for each of the areas covered and is produced and printed for 
Parent/Guardians 
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Key Stage 2 2023 – Year 6 
 
 
 

 
There are 4 reports available: 

 

KS2 P1 Student England TA 2023 
This report contains the teacher assessment results for each of the areas covered. 
 

KS2 P1 Student England TA and TT 2023 
This report contains both the teacher assessment and test outcomes results of the reformed curriculum (Assessment without Levels) tests 
that support the Teacher Assessments made as part of the KS1 arrangements from 2023 onwards. 
If teachers have entered results into Marksheet KS1 C Test Outcomes, then this report will be produced and printed for Parent/Guardians 
 

KS2 P2(C) andKS2 p2 (D) Comparative England 2023 - The difference between the two reports 
KS2 P2(C) Comparative England 2023 - This Report Template should be used in conjunction with the Key Stage 2 Wizard for 2023.  

It will produce a page displaying the school's test and teacher assessments for 2023 and the national picture for 2022. (This is based upon 

data available in September 2022).  

This report shows the data as cumulative values, where a high score is shown as a subset of the achieved scores. This is similar to how the 
DfE publish the national data. Therefore, row totals may exceed 100%.  

KS2 P2(D) Comparative England 2023 - This Report Template should be used in conjunction with the Key Stage 2 Wizard for 2023.   
 
It will produce a page displaying the school's test and teacher assessments for 2023 and the national picture for 2022. (This is based upon 
data available in September 2022).  
 
This report shows the data as discrete values, where the achieved score is shown with the high score value subtracted from it. Therefore, 
rows will total 100% - subject to rounding.  
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Looking at the report templates there is a further explanation to the above which reads; 
  

KS2 P2(C) Comparative England 2023  
  
The % of students achieving a High Score (HS) a Scaled Score of 110 or more, has been separated from those who Achieved the Standard 
(AS), a Scaled Score of between 100 and 109, so the total of students including this figure will total 100%.  
  
KS2 P2(D) Comparative England 2023 
 
The % of students achieving a High Score (HS) a Scaled Score of 110 or more, has been separated from those who Achieved the Standard 
(AS), a Scaled Score of between 100 and 109, so the total of students including this figure will total 100%.  
This report shows the percentage of Year 6 pupils achieving each outcome in 2023, compared to national end of Key Stage 2 Teacher 
Assessment Levels and Test Results for 2022.  
 

NB: If sending out to Parent/Guardians, the KS2 P2 Comparative England 2023 report, it is quicker to highlight the report, select one pupil 

in the list, print that report, then photocopy and send out to Parent/Guardians 
These reports do not give details of any individual pupils in your school. 
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Sample of Key Stage Reports 

Early Years Foundation Stage Profile 2023 – Pupil Report 

Latif Abbas 11/11/2016 

Communication and Language   

Listening, Attention and Understanding 2 Expected 

Speaking 2 Expected 

   
Personal, Social and Emotional Development   

Self - Regulation 2 Expected 

Managing Self 2 Expected 

Building Relationships 2 Expected 

   

 

 

Physical Development   

Gross Motor Skills 2 Expected 

Fine Motor Skills 2 Expected 

   Literacy   

          Comprehension 2 Expected 

          Word Reading 2 Expected 

          Writing 2 Expected 

   Mathematics   

          Number 2 Expected 

          Numerical Patterns 2 Expected 

Understanding the World   

          Past and Present 2 Expected 

          People, Culture and Communities 2 Expected 

          The Natural World 2 Expected 

Expressive Arts and Design   

          Creating with Materials 2 Expected 

          Being Imaginative and Expressive 2 Expected 

Achieved a Good Level of Development (GLD) Y Achieved a Good Level of Development 

2 Expected Meeting the level of development expected at the end of the EYFS. 

1 Emerging Not yet reaching the level of development expected at the end of the EYFS. 
A 
 
GLD  

No Assessment Unable to assess, or exemption applies. 
 
Children are defined as having reached a Good Level of Development (GLD) if they have achieved at 
least the expected level for the ELGs in the Communication and Language, Personal, Social and 
Emotional Development, Physical Development, Literacy and Mathematics areas of learning. 

 



Sample of each Key Stage Report 
 

14 
 

  



Sample of each Key Stage Report 
 

15 
 

 

 
 
 

  



Sample of each Key Stage Report 
 

16 
 

 

 

  



Sample of each Key Stage Report 
 

17 
 

                



Sample of each Key Stage Report 
 

18 
 

  
 



Sample of each Key Stage Report 
 

19 
 

 

 
 
 
 
 

  



Sample of each Key Stage Report 
 

20 
 

 
 

 

  



Sample of each Key Stage Report 
 

21 
 

 
 
 
 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  



Sample of each Key Stage Report 
 

22 
 

  

 

  



Sample of each Key Stage Report 
 

23 
 

  
 

 

 

  



Sample of each Key Stage Report 
 

24 
 

 
 

 

 



Sample of each Key Stage Report 
 

25 
 

 

 

 

 

 

 

 

 

 

 

 


