Warwickshire County Council

How to Import a
new Fileset Into
SIMS

Check your current fileset 1D
number in SIMS

Routines / Statutory Returns / School Census

Open your census return and note the Fileset ID: (number) at the top of
the screen.

Census Return for Spring 2ﬂ1-IT|=rm[F|I|=mtID:| ?

D Mew H Search E,'-"Dpen % Delete @ Browse @ Mext Previous @ Copy

Term  Spring 2014 - Census Folder |C:\SIMS\CENSUS Retums

If your Fileset ID number in SIMS is lower than the latest Fileset, then
you will need to import the latest fileset into SIMS. MIDAS will always
send out emails informing schools when Capita release new filesets.

Please download BOTH files and save them into the SAME folder on a
shared drive. Y: drive for Prime servers schools
S: drive for Virtual servers schools

|| D403-5tatutoryReturns-Autumn2016_Update_Fileset.mfs
|| 0403-5tatutoryReturns-Autumn2016_Update_Fileset.mfs.signature

These files have different extension, mfs and mfs.signature. Please note: this
number will change each time we receive a new fileset. The year and census

season will also change accordingly.

If you are unfamiliar with how to download and save a file, please see section on the
next page entitled, How to download a file.



How to download a file

If you right click on the file attached to your email, you should be
offered the option to Save as... This option will allow you to navigate
to where you wish to save your file. If, however, you click on Save or
on Download, your file will automatically be saved into your
Downloads folder. You will then have to navigate to your Downloads
folder, find your files and copy and paste them into a folder on a share
drive that SIMS can access.

Y: drive for Prime servers schools

S: drive for Virtual servers schools

Import fileset into SIMS

Tools / Setups / Import Fileset

In the Choose Fileset, navigate to where you saved these two files
and select the fileset you have just saved onto your shared drive.
Although you have saved 2 files, you will only be offered 1 to import
into SIMS. This file will have an extension of .mfs

1 Fileset
Choose Fileset: %0223-StatutoryRetums-Spring2016_Update mfs
Selected Fileset
Number: 23 Release Date 271112015 Title: Updated files required for the Spring 2016 Statutory Returns
Purpose:

Fileset containing updated files for the returns included in the Autumn 2015 release.

Ready to import... Import Fileset

Once the file is validated, click on the Import Fileset button. Check
that the Ready to import status changes to Import complete.

Note: The new fileset which you have just imported into SIMS will NOT
register on your census file until you close SIMS down and log in again,
post fileset import. When you log into SIMS again, check that your
fileset has now updated to the version imported, then create and
validate your census using the new fileset.

The latest filesets have been uploaded onto both the WelLearn portal and the
Downloads sites. www.bit.ly/midaspages OR http://wsd.we-learn.com/downloads
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